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 SECTION 1 - INTRODUCTION  

1.1 General  

 
(1) Ontario Northland Transportation Commission (“ONTC”) is issuing this Request for 

Proposals (“RFP”) to retain a vendor/service provider to provide the goods or services or 
goods and services described in the RFP Specifications (the “Goods and/or Services”).  
 

(2) In this RFP, individuals or firms that submit documents in response to this RFP are referred 
to as “Respondents”. The entity or entities that ONTC selects to negotiate an agreement 
with in respect of the Goods and/or Services are referred to as “Short-listed 
Respondent(s)”. The Respondent that ONTC enters into the final agreement with is 
referred to as the “Successful Respondent”. For ease of reference, prospective 
respondents, whether or not they submit a response to this RFP, are also referred to as 
“Respondents”. 
 

(3) The process to select the Short-listed Respondent for the purposes of the Goods and/or 
Services will commence with the issuance of these RFP Documents and will terminate 
when ONTC and the Successful Respondent enter into the final agreement (the “RFP 
Process”).  

1.2 Ontario Northland Transportation Commission  

 
Ontario Northland Transportation Commission, a 115-year-old transportation agency of 
the Province of Ontario, provides efficient, valued and vital transportation solutions, 
including Rail Passenger and Rail Freight services, Motor Coach services, the Cochrane 
Station Inn, and Remanufacturing and Repair services for passenger cars, freight cars 
and locomotives.  

ONTC employs over 715 individuals, who live and work in Northern Ontario and 
Northwestern Quebec.  ONTC provides rail freight services to the regions’ mining, forestry 
and agriculture businesses. The company’s rail line interchanges with CN and CP allowing 
freight customers to easily ship to destinations throughout North America.   
 
ONTC also provides reliable and comfortable motor coach transportation from Hearst to 
Toronto, Ottawa, Sudbury and many points in between.  The Polar Bear Express 
passenger train is the only all-season land link to the James Bay Coast connecting 
Moosonee to Cochrane, Ontario. Each year over 350,000 passengers choose ONTC to 
safely reach their destinations. The company also provides shipping services via Bus 
Parcel Express, an affordable station-to-station delivery service with multiple daily 
departures.  
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SECTION 2 - THE RFP DOCUMENTS  

 

2.1  Request for Proposals Documents  

(1) The Request for Proposals documents (the “RFP Documents”) are: 

Part 1 – Request for Proposals 

Part 2 – Requests for Proposals Summary of Requirements  
(a) Schedule 2-A – RFP Data Sheet 
(b) Schedule 2-B – Participation Registration Form 

Part 3 – RFP Specifications 
(a) Schedule 3-A – Scope of Work 

Part 4 – Form of Proposal 
(a) Proposal Form 1 – Proposal Submission Form 
(b) Proposal Form 2 – Respondent’s General Information  
(c) Proposal Form 3 – Acknowledgment to Comply with Part 3 – Request for 

Proposals Specifications  
(d) Proposal Form 4 – References 
(e) Proposal Form 5 – Compliance with Agreement 
(f) Proposal Form 6 – Respondents’ Meeting Registration Form 
(g) Proposal Form 7 – Health and Safety Consultant’s Responsibilities and Form 3 – 

Occupational Health and Safety Statutory Declaration 
(h) Proposal Form 8  - Schedule of Materials 
(i) Proposal Form 9 – List of Equipment 
(j) Proposal Form 10 – Schedule 
(k) Proposal Form 11 – Schedule of Progress Payments 
(l) Proposal Form 12 – List of Personnel 
(m) Proposal Form 13 – Current Labour Agreements 
(n) Proposal Form 14 – Contractor’s Qualification Statement 
(o) Proposal Form 15 – Health, Safety, Quality and Environment 
(p) Proposal Form 16 – Claims 

Part 5 – Draft Form of Agreement  

(2) The RFP Documents shall be read as a whole. The Schedules and Addenda, if any, 
constitute an integral part of this RFP and are incorporated by reference.  
 

(3) Verify the RFP Documents for completeness upon receipt. Inform the Contact Person 
immediately:   
 
(a) Should any documents be missing or incomplete.  

 
(b) Upon finding any discrepancies or omissions.  
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(4) Complete sets of the RFP Documents are available at our company website at 
www.ontarionorthland.ca. Costs of replacing damaged RFP Documents will be at the 
responsibility of the Respondent.  
 

(5) The RFP Documents are made available only for the purpose of submitting responses to 
this RFP. Availability and/or use of the RFP Documents do not confer a license or grant 
for any other purpose.   

2.2  Priority of Documents  

(1) Except as provided in RFP Section 2.2(2), if there are any inconsistencies between the 
terms, conditions and provisions of the RFP Documents, the RFP shall prevail over the 
Schedules to the RFP during the RFP Process.  
 

(2) If there is a conflict between the RFP and the RFP Data Sheet, the information in the RFP 
Data Sheet shall prevail over the RFP.  

2.3  Distribution of Documents – Electronic Distribution  

(1) ONTC may, in its discretion, use an online electronic distribution system to distribute all 
RFP Documents.  

(1) If ONTC uses an electronic distribution system of any kind, each Respondent is solely 
responsible for making appropriate arrangements to receive and access the RFP 
Documents through that electronic distribution system. Whether or not the RFP Process 
will be carried out using the electronic distribution system is set out in the RFP Data Sheet. 

2.4  Information Provided by ONTC  

(1) Each Respondent is solely responsible for conducting its own independent research, due 
diligence, and any other work or investigations and seeking any other independent advice 
necessary for the preparation of Proposals, negotiation or finalization of the final 
agreement and the subsequent delivery of all the Goods and/or Services to be provided 
by the Successful Respondent. Nothing in the RFP Documents is intended to relieve the 
Respondents from forming their own opinions and conclusions with respect to the matters 
addressed in this RFP.  
 

(2) No guarantee, representation or warranty, express or implied, is made and no 
responsibility of any kind is accepted by ONTC or its representatives for the completeness 
or accuracy of any information presented in the RFP Documents, if any, during the RFP 
Process or during the term of the final agreement. ONTC and its representatives shall not 
be liable to any person or entity as a result of the use of any information contained in the 
RFP Documents or otherwise provided by ONTC or its representatives during the RFP 
Process or during the term of the final agreement.  

http://www.ontarionorthland.ca/
http://www.ontarionorthland.ca/
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SECTION 3 – THE RFP PROCESS 

3.1  RFP Process   

(1) The deadline for the submission of Proposals (the “Submission Deadline”) is set out in the 
RFP Data Sheet.  

 
(2) If ONTC extends the Submission Deadline, all requirements applicable to Respondents 

will thereafter be subject to the extended deadline.  

3.2  Questions and Communications Related to the RFP Documents  

(1) Respondents shall submit all questions and other communications regarding the RFP 
Documents and the RFP Process electronically to the Contact Person set out in 3.2(7) 
below no later than seventy-two (72) hours before the Submission Deadline.  
 

(2) ONTC will endeavor to provide the Respondents with written responses to questions that 
are submitted in accordance with this RFP Section 3.2, by no later than forty-eight (48) 
hours before the Submission Deadline. ONTC has no obligation to circulate the responses 
to all Respondents or potential respondents to this RFP.  
 

(3) The responses to questions are not part of the RFP Documents and do not amend the 
RFP Documents.  
 

(4) ONTC may, in its sole discretion:  

(a) Answer similar questions from various Respondents only once.  
 

(b) Edit the language of the questions for the purpose of clarity.  
 

(c) Respond to questions submitted after the deadline for submission of questions if 
ONTC believes that such responses would be of assistance to the Respondents 
generally. 
 

(d) Exclude submitted questions if they are ambiguous or incomprehensible.   
 

(5) If Respondents find discrepancies, omissions, errors, departures from by-laws, codes or 
good practice, and points considered to be ambiguous or conflicting, they shall bring them 
to the attention of the Contact Person in writing, and not less than seventy-two (72) hours 
before the Submission Deadline, so that ONTC may, if ONTC deems it necessary, issue 
instructions, clarifications or amendments by addendum to all Respondents prior to the 
Submission Deadline. ONTC will endeavor to issue such addenda at least forty-eight (48) 
hours prior to the Submission Deadline. It is each Respondent’s responsibility to seek 
clarification from ONTC of any matter it considers to be unclear in the RFP Documents or 
the description of the Goods and/or Services and the Respondent may seek clarification 
in accordance with this RFP Section 3.2. Neither ONTC nor the Government of Ontario 
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shall be responsible for any misunderstanding by a Respondent of the RFP Documents, 
the RFP Process or the Goods and/or Services. 
  

(6) If ONTC gives oral answers to questions at any meeting (Section 3.4), these answers will 
not be considered final unless they are provided in response to written questions 
submitted by Respondents in accordance with this Section 3.2.  
 

(7) The Contact Person designated by ONTC for this RFP is Julie Piche,  

Contract Administrator, 555 Oak Street East, North Bay, Ontario P1B 8L3  

(705) 472-4500 ext. 398, Julie.Piche@ontarionorthland.ca. The above Contact Person 
is the sole contact for this RFP. A response may be disqualified where contact is made 
with any person other than the Contact Person.  
 

(8) ONTC will not be responsible for statements, instructions, clarifications, notices or 
amendments communicated orally. Statements, instructions, clarifications, notices or 
amendments which affect the RFP Documents may only be made by addendum.  

 3.3  Addenda/Changes to the RFP Documents  

(1) ONTC may, in its sole discretion, amend or supplement the RFP Documents prior to the 
Submission Deadline. ONTC shall issue changes to the RFP Documents by Addenda 
only. No other statement or response(s) to questions whether oral or written, made by 
ONTC or any ONTC advisors, employees or representatives, including, for clarity, the 
Contact Person, or any other person, shall amend the RFP Documents. ONTC may issue 
Addenda at any time. Addenda will be distributed in the same manner as the RFP and 
shall become part of the RFP Documents.  

 
(2) Each Respondent is solely responsible for ensuring that it has received all Addenda issued 

by ONTC. Respondents may, in writing, seek confirmation of the number of Addenda 
issued under this RFP from the Contact Person and indicate the number of Addendums 
received in the Proposal Submission Form.  

3.4  Respondents’ Meeting  

 
(1) To assist Respondents in understanding the RFP and the RFP Process, ONTC may 

conduct an information meeting (the “Respondents’ Meeting”) for all Respondents. 
Whether or not ONTC will conduct a Respondents’ Meeting is set out in the RFP Data 
Sheet. If ONTC is conducting a Respondents’ Meeting, the meeting will be held on the 
date and at the time and location set out in the RFP Data Sheet.  

(2) Attendance by Respondents at a Respondents’ Meeting may not be mandatory but, if one 
is held, Respondents are strongly encouraged to attend.  Whether or not the Respondents’ 
Meeting is mandatory will be identified on the RFP Data Sheet.  When a Respondents’ 
meeting is mandatory, all attending persons or entities will be required to sign the “Site 
Meeting Log” to confirm their attendance and provide a valid email address for purposes 
of receiving information. 
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(3) If ONTC gives oral answers to questions at the Respondents’ Meeting, these answers will 
not be considered final unless they are provided in response to written questions 
submitted by Respondents in accordance with RFP Section 3.2.  

 
(4) If pre-registration for the Respondents’ meeting is necessary, the deadline for registration 

will be set out in the RFP Data Sheet and details regarding the registration process will be 
set out in the RFP Data Sheet.  

3.5  Prohibited Contacts  

(1) Respondents and their respective advisors, employees and representatives are prohibited 
from engaging in any form of political or other lobbying, of any kind whatsoever, to 
influence the outcome of the RFP Process.  

  
(2) Without limiting the generality of Section 3.5(1) above, neither Respondents nor any of 

their respective advisors, employees or representatives shall contact or attempt to contact, 
either directly or indirectly, at any time during the RFP Process, any of the following 
persons or organizations on matters related to the RFP Process, the RFP Documents, or 
their Proposals: 
 
(a) Any member of the Evaluation Team, except the primary and secondary Contact 

Persons named in Section 3.2(7). 
 

(b) Any advisor to ONTC or the Evaluation Team, except the primary and secondary 
Contact Persons named in RFP Section 3.2(7). 

 
(c) Any employee or representative of: 

(i) ONTC, except the primary or secondary Contact Persons named in 
RFP Section 3.2(7). 

(ii) Ontario Ministry of Northern Development and Mines. 
(iii) The Premier of Ontario’s office or the Ontario Cabinet office. 
(iv) Any other person or entity listed in the RFP Data Sheet. 

 
(d) Any Member of the Provincial Parliament (including the Premier) or his or her staff 

or representatives. 
 

(e) Any directors, officers, employees, agents, representatives or consultants of any 
entity listed in RFP Sections 3.5(2) (a) to 3.5(2) (d).  

 
(3) If a Respondent or any of their respective shareholders, owners, officers, agents, 

consultants, partners, contractors, subcontractors, advisors, employees, representatives, 
or other third parties acting on behalf or with the knowledge of the Respondent; in the 
opinion of ONTC, contravenes RFP Section 3.5(1) or 3.5(2), ONTC may, in its sole 
discretion: 
 
(a) Take any action in accordance with RFP Section 7.2. 
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(b) Impose conditions on the Respondent’s continued participation in the RFP Process 
that ONTC considers, in its sole discretion, to be appropriate.  

 
For clarity, ONTC is not obliged to take the actions set out in this RFP Section 3.5(3).  

 3.6  Media Releases, Public Disclosures, Public Announcements and Copyright  

 
(1) A Respondent shall not, and shall ensure that its shareholders, owners, officers, agents, 

consultants, partners, contractors, subcontractors, advisors, employees, representatives, 
or other third parties acting on behalf or with the knowledge of the Respondent do not, 
issue or disseminate any media release, public announcement or public disclosure 
(whether for publication in the press, on the radio, television, internet or any other medium) 
that relates to the RFP Process, the RFP Documents or the Goods and/or Services or any 
matters related thereto, without the prior written consent of ONTC.  
 

(2) Neither the Respondents or any of their respective shareholders, owners, officers, agents, 
consultants, partners, contractors, subcontractors, advisors, employees, representatives, 
or other third parties acting on behalf or with the knowledge of the Respondent shall make 
any public comment, respond to questions in a public forum, or carry out any activities to 
either criticize another Respondent or Proposal or to publicly promote or advertise their 
own qualifications, interest in or participation in the RFP Process without ONTC’s prior 
written consent, which consent may be withheld, conditioned or delayed in ONTC’s sole 
discretion. Respondents, and their respective advisors, employees and representatives 
are permitted to state publicly that they are participating in the RFP Process, but shall not 
publicly identify other Respondents without the prior written consent of ONTC.  
 

(3) Respondents shall not use the name of ONTC or any of ONTC’s logos, designs, colours 
or registered trademarks and names used, owned or registered by ONTC, except with the 
prior written consent of ONTC.  

 3.7  Confidentiality and Disclosure Issues – Respondent Information  

(1) Respondents are advised that ONTC may be required to disclose the RFP Documents, 
any other documentation related to the RFP Process and a part or parts of any Proposal 
pursuant to the Freedom of Information and Protection of Privacy Act (Ontario) (“FIPPA”). 
Respondents are also advised that FIPPA does provide protection for confidential and 
proprietary business information. Respondents are strongly advised to consult their own 
legal advisors as to the appropriate way in which confidential or proprietary business 
information should be marked as such in their Proposals. Subject to the provisions of 
FIPPA, ONTC will use reasonable commercial efforts to safeguard the confidentiality of 
any information identified by the Respondent as confidential but shall not be liable in any 
way whatsoever to any Respondent if such information is disclosed based on an order or 
decision of the Information and Privacy Commissioner or otherwise as required under the 
Governing Law.   
 

(2) The Respondent agrees that ONTC may disclose Proposals, and all information submitted 
in or related to the Respondents’ Proposals, to the Government of Ontario.  
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(3) ONTC may provide the Proposals to any person involved in the review and/or evaluation 

of the Proposals on behalf of ONTC and ONTC may: 

(a) Make copies of the Proposal. 
 

(b) Retain the Proposal.  
 

(4) ONTC may disclose any information with respect to the Respondents, the Proposals and 
the RFP Process as required by the Governing Law.  

(5) The Respondent shall not require ONTC or any of its representatives to sign a 
confidentiality agreement in respect of any step taken or information provided as part of 
this RFP Process.  

 3.8  ONTC Confidentiality Issues  

(1) In this RFP, “RFP Information” shall mean all material, data, information or any item in any 
form, whether oral or written, including in electronic or hard-copy format, supplied by, 
obtained from or otherwise procured in any way, whether before or after the RFP Process, 
from ONTC or any Ministry of the Government of Ontario, in connection with the RFP 
Documents, or the Goods and/or Services, except it does not include any item which:  
 
(a) Is or becomes generally available to the public other than as a result of a disclosure 

resulting from a breach of this RFP Section 3.8. 
 

(b) Becomes available to the Respondent on a non-confidential basis from a source 
other than ONTC, so long as that source is not bound by a confidentiality 
agreement with respect to the information or otherwise prohibited from transmitting 
the information to the Respondent by a contractual, legal or fiduciary obligation. 
 

(c) The Respondent is able to demonstrate was known to it on a non-confidential basis 
before it was disclosed to the Respondent by ONTC.  
 

(2) RFP Information: 
 
(a) Shall remain the sole property of ONTC or the Government of Ontario, as 

applicable, and the Respondent shall maintain the confidentiality of such 
information except as required by law. 
 

(b) Shall not be used by the Respondent for any other purpose other than submitting 
a Proposal or performing obligations under any subsequent agreement with ONTC 
relating to the Goods and/or Services. 

 
(c) Shall not be disclosed by the Respondent to any person who is not involved in the 

Respondent’s preparation of its Proposal or in the performance of any subsequent 



RFP 2018 082 
North Bay Diesel Shop Roofing Project 
Part 1 – Request for Proposals Page 10 
 

agreement relating to ONTC, or the Government of Ontario, as applicable, without 
prior written authorization from ONTC. 

 
(d) Shall not be used in any way detrimental to ONTC or the Government of Ontario. 
 
(e) If requested by ONTC, shall be returned to the Contact Person no later than 10 

calendar days after such request is received in writing by the Respondent.  
  

(3) Each Respondent shall be responsible for any breach of the provisions of this RFP Section 
3.8 by any person to whom it discloses the RFP Information.  
 

(4) Each Respondent or Short-listed Respondent acknowledges and agrees that a breach of 
the provisions of this RFP Section 3.8 would cause ONTC, the Government of Ontario 
and/or their related entities to suffer loss which could not be adequately compensated by 
damages, and that ONTC, the Government of Ontario and/or any related entity may, in 
addition to any other remedy or relief, enforce any of the provisions of this RFP Section 
3.8 upon application to a court of competent jurisdiction without proof of actual damage to 
ONTC, any Ministry of the Government of Ontario, the Government of Ontario or any 
related entity.  

 
(5) Notwithstanding RFP Section 9.3, the provisions of this RFP Section 3.8 shall be binding 

and shall survive any cancellation of this RFP and the conclusion of the RFP Process.  
 
(6) ONTC may, in its sole discretion, require that Respondents execute legally binding 

confidentiality agreements, in a form and substance satisfactory to ONTC.  

3.9  Governing Law and Attornment  

 
(1) This RFP process and the final agreement entered into pursuant to this RFP process shall 

be governed and construed in accordance with the laws of Ontario and the applicable laws 
of Canada.  

 
(2) Each Respondent agrees that the courts of the Province of Ontario shall have exclusive 

jurisdiction to entertain any action or proceeding based on, relating to or arising from this 
RFP process.  

 3.10  Licences and Permits  

(1) If a Respondent is required by the Governing Law to hold or obtain a licence, permit, 
consent or authorization to carry on an activity contemplated in its Proposal, neither 
acceptance of the Proposal nor execution of the Final Agreement shall be considered to 
be approval by ONTC of carrying on such activity without the requisite licence, permit, 
consent or authorization.  
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 3.11  Respondents’ Costs  

(1) The Respondent shall bear all costs and expenses incurred by the Respondent relating to 
any aspect of its participation in this RFP Process, including, without limitation, all costs 
and expenses related to the Respondent’s involvement in: 
 
(a) The preparation, presentation and submission of its Proposal. 
 
(b) Due diligence and information gathering processes. 
 
(c) Attendance at any Respondents’ Meeting(s).  
 
(d) Preparation of responses to questions or requests for clarification from ONTC. 
 
(e) Preparation of the Respondent’s own questions during the clarification process.  
 
(f) Preparation of prototypes, proof of concept and/or demonstrations. 
 
(g) Any discussions or negotiations with ONTC regarding the final agreement. 

(2) In no event shall ONTC or the Government of Ontario be liable to pay any costs or 
expenses or to reimburse or compensate a Respondent under any circumstances, 
regardless of the conduct or outcome of the RFP Process.  

 3.12  Delay and Costs of Delay  

 
(1) The Respondent shall not hold ONTC or the Government of Ontario liable for any error or 

omission in any part of the RFP Documents or RFP Information or for any delay, or costs 
associated with delays, in the RFP Process.  

 3.13  Clarification and Verification of Respondent’s Proposal  

(1) ONTC may:   

(a) Require the Respondent to clarify the contents of its Proposal.  
 

(b) Require the Respondent to submit supplementary documentation clarifying any 
matters contained in its Proposal. 

 
(c) Seek a Respondent’s acknowledgement of an ONTC interpretation of the 

Respondent’s Proposal.  
  

(2) ONTC is not obliged to seek clarification or verification of any aspect of a Proposal or any 
statement by a Respondent, including an ambiguity in a Proposal or in a statement made 
by a Respondent.  
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(3) Any written information received by ONTC from a Respondent pursuant to a request for 
clarification or verification from ONTC as part of the RFP Process may, in ONTC’s 
discretion, be considered as an integral part of the Proposal.  
 

(4) ONTC may, in its sole discretion, verify or clarify any statement or claim contained in any 
Proposal or made subsequently in any interview, presentation, or discussion. That 
verification or clarification may be made by whatever means that ONTC deems 
appropriate and may include contacting the persons identified in the contact information 
provided by the Respondent and, in addition, contacting persons or entities other than 
those identified by any Respondent.  
 

(5) In submitting a Proposal, the Respondent is deemed to consent to ONTC verifying or 
clarifying any information and requesting additional information from third parties 
regarding the Respondent (if any) and their respective directors, officers, shareholders or 
owners and any other person associated with the Respondent as ONTC may determine.  

 
(6) ONTC may, in its sole discretion, convene a meeting with one, some or all Respondents 

for the purposes of clarifying or verifying the contents of a Respondent’s Proposal. Any 
information received by ONTC from a Respondent during a clarification/verification 
meeting may, in ONTC’s sole discretion, be considered as an integral part of the Proposal, 
even if such information should have been submitted as part of the Respondent’s 
Proposal. Information received during a clarification/verification meeting may, in ONTC’s 
sole discretion, be taken into account in the evaluation of the Respondent’s Proposal.   
 

(7) Requests for clarifications shall not be construed as acceptance of a Proposal. 

SECTION 4 - PROPOSAL CONTENT AND FORMAT  

 4.1  Format and Content of Proposal  

(1) Respondents should prepare their Proposals in  accordance with  and  in  the content and 
format requirements set out as follows:  
 
(a) Where required by the RFP Documents, a completed Proposal Submission Form 

(prepared in accordance with the requirements set out in the RFP). 
 

(b) Where required by the RFP Documents, a technical submission (prepared in 
accordance with the requirements set out in Part 3 – RFP Specifications).  
 

(c) Where required by the RFP Documents, a financial submission (prepared in 
accordance with the requirements set out in Part 3 – RFP Specifications).   
 

(2) Unless otherwise specified in the RFP Data Sheet:  
 
(a) Respondents are asked not to submit pre-printed literature with their Proposals. 

 
(b) Any pre-printed literature submitted will not be reviewed by the Evaluation Team.  
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(3) Each Respondent will: 

 
(a) Examine all instructions, terms and conditions, forms and information in the RFP 

Documents and the responses to their questions. 
 

(b) In a clear, concise and legible manner, complete and submit all documentation 
and information required by Part 2, Part 3, and Part 4 to the RFP.  

 
(c) Fill in all blank spaces on the proposal forms in ink, or typewritten, providing all 

information requested, and ensure that an authorized person or persons sign all 
forms where indicated.  Failure to provide all requested information on the proposal 
forms and failure to fill in all blank spaces may result in a Proposal being declared 
non-compliant. 

 
(d) Use only the proposal forms issued as part of the RFP documents, unless 

otherwise indicated.  Information provided by Respondents on the proposal forms 
may be amended prior to the Proposal submission, provided corrections are 
initialed by an authorized representative of the Respondent.  Other modifications, 
erasures, additions, conditions, qualifications, additional pages or un-initialed pre-
closing amendments may result in the Proposal being declared non-compliant.   

 
(4) The Harmonized Sales Tax (HST) shall NOT be included in the price. Any taxes or 

increases to taxes announced prior to the date of the issuance of the RFP Documents 
and scheduled to come into effect subsequent to it shall be taken into consideration at 
time of invoicing.   
 

(5) Proposals that are not originals, are unsigned, improperly signed, un-initialed, incomplete, 
conditional or illegible, may be declared non-compliant. 
 

(6) Price: 
 
(a) The price shall be provided in numbers only.  Price will be an all-inclusive single 

value price not including any taxes.  
 

(b) Where the RFP requires the Respondent to provide a breakdown of the price, the 
price shall govern in the case of conflict or ambiguity between the price and the 
sum of the breakdown of the price.   
 

(7) Listing of Subcontractors  

Where required by the RFP Documents, a Respondent shall complete and submit 
Proposal Form 2 – Respondent’s General Information, naming the Subcontractors and 
Suppliers which the Respondent will employ to perform an item of the work called for by 
the RFP Documents. Failure of the Respondent to list Subcontractors and Suppliers, 
where required, may result in the Proposal being declared non-compliant.  
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 4.2  Proposal Submission Form  

(1) Each Respondent will complete and submit the forms included in Part 4 – Form of 
Proposal. 
 

(2) In particular, each Respondent will complete and execute the Proposal Submission Form, 
if any, attached as a Proposal Form to the RFP.   
 

(3) Respondents shall execute the Proposal Submission Form as follows:  
 
(a) In the case of a sole proprietorship, the sole proprietor will sign the Proposal 

Submission Form and have the signature witnessed.  
 

(b) In the case of a limited company, an authorized signing officer will sign the 
Proposal Submission Form. 
 

(c) In the case of a partnership, a partner or partners authorized to bind the partnership 
will sign the Proposal Submission Form and have their signatures witnessed.  

 
4.3  Bid Performance Security  

(1) Each Proposal shall be accompanied by a bid security in the form of a bid bond in an 
amount that is ten percent (10%) of the total bid price naming ONTC as obligee and 
issued by a surety licensed to conduct surety and insurance business in Ontario. The bid 
security is for the benefit of ONTC and stands as security that the Respondent, if 
awarded the Contract, will deliver the performance security and evidence of insurance 
and other documents required by this RFP or by the Contract, and will execute the 
Contract. The bid security shall remain valid for a period of ninety (90) days from the date 
of bid submission. No other form of bid security is acceptable. 

 
(2) The bid security of the bidder whose bid is accepted will be retained by ONTC to 

compensate ONTC for the damages it will suffer should the Successful Respondent bidder 
fail to execute the Contract and/or fail to provide the specified performance security and/or 
evidence of insurance and other documents required by this RFP or by the Contract. 

 
(3) The bid security of the Respondent whose bid is accepted will be returned after the 

delivery of the specified performance security and evidence of insurance and other 
documents required by this RFP to Bidders or by the Contract, and after the execution of 
the Contract. The bid security of all other Respondents will be returned after the execution 
of the Contract or after the expiry of this RFP process without an award of Contract or 
after the rejection of all Proposals. 
 

(4) Each Proposal shall be accompanied by an agreement to bond issued by the same surety 
company that provides the bid bond, undertaking to provide a fifty percent (50%) 
performance bond and a fifty percent (50%) labour and material payment bond, both to be 
delivered to ONTC if the bidder is awarded the Contract. 
 

(5) Proposals not accompanied by the required bid security and the required agreement to 
bond will be declared non-compliant and rejected. 
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(6) Include the cost of all bonds in the Proposal price. 
 

 4.4  References and Past Performance Issues  

(1) If specified in the RFP Data Sheet, Respondents should provide reference information. 
Unless otherwise set out in the RFP Data Sheet, all references should be with respect 
to goods and/or services provided, as applicable, sometime during the five years 
immediately prior to the Submission Deadline. Unless otherwise set out in the RFP Data 
Sheet, the Respondent is asked to provide a minimum of three references.  
 

(2) ONTC may, in its sole discretion, confirm the Respondent’s experience and ability to 
provide the Goods and/or Services by contacting the Respondent’s references. 
However, ONTC is under no obligation to contact references submitted by any 
Respondent and may determine, in its sole discretion, whether the responses of 
references will be taken into account in the evaluation process and the manner in which 
they will be evaluated.  
 

(3) If ONTC has reliable information with respect to a Respondent’s poor performance in 
providing goods and/or services, as applicable, ONTC may take such past poor 
performance into account in its evaluation of the Respondent and the Respondent’s 
Proposal. 
 

(4) If possible, the references provided should be reflective of customers/clients for which 
similar assignments have been completed. We also request the date in which the 
assignment took place and the results/actions of the client involved. 

    4.5  Conflict of Interest  

(1) Each Respondent shall promptly disclose any potential, perceived or actual Conflict of 
Interest of the Respondent to the Contact Person in writing. If ONTC discovers a 
Respondent’s failure to disclose a Conflict of Interest, ONTC may disqualify the 
Respondent or terminate the Contract with that Respondent entered into pursuant to this 
RFP process. For the purposes of this Section 4.4, the term “Conflict of Interest” includes, 
but is not limited to, any situation or circumstance where the Respondent’s conduct or 
other commitment(s), relationship(s) or financial interest(s) could or could be seen to, 
directly or indirectly, compromise, impair or be incompatible with the integrity of the RFP 
process. 
 

(2) ONTC may, in its sole discretion, and in addition to any other remedy available at law or 
in equity: 
 
(a) Waive any Conflict of Interest. 
(b) Impose conditions on a Respondent that require the management, mitigation 

and/or minimization of the Conflict of Interest. 
(c) Disqualify the Proposal submitted by the Respondent if, in the opinion of ONTC, 

the Conflict of Interest cannot be managed, mitigated or minimized.   
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SECTION 5 - PROPOSAL SUBMISSION, WITHDRAWAL, MODIFICATION  

5.1  Submission of Proposals and Late Proposals  

(1) Each Respondent shall submit one original and the number of copies of its Proposal (in 
hard copy) specified in the RFP Data Sheet and the number of electronic copies of its 
Proposal (on a properly labelled CD or USB key in PDF format) set out in the RFP Data 
Sheet, at the correct location for submission and on or before the Submission Deadline. If 
there is any difference whatsoever between the electronic copy of the Proposal and the 
original hard copy, the original hard copy of the Proposal, as submitted, will govern. The 
electronic copy of the Proposal is solely for the convenience of ONTC.   
 

(2) Respondents shall submit their Proposals by sending them by prepaid courier or hand 
delivered to ONTC to the following designated individual:  
 
Jason Baker 
Manager, Procurement 
Ontario Northland Transportation Commission 
555 Oak Street East 
North Bay, Ontario P1B 8L3 

(3) Proposals must be received before the time noted in the RFP Data Sheet. The term “local 
time” shall mean the time as measured by the identified clock at the recipient’s location.  
 

(4) Proposals will be date and time stamped at the place receiving the Proposals. Late 
Proposals will be returned unopened.  
 

(5) Proposals which are submitted by facsimile transmission or by electronic means including 
e-mails will NOT be considered. 
 

(6) Respondents are solely responsible for the method and timing of delivery of their 
Proposals.  
 

(7) Respondents shall seal their Proposal documents as follows:  
 
(a) The Respondent shall place the Proposal Submission in a sealed envelope or 

package with the Respondent’s full legal name and return address, the RFP 
Number, the Submission Deadline and the label “Proposal Submission” clearly 
displayed on the outside of the envelope.  
 

(8) Where required by the RFP Data Sheet, Respondents shall also provide an electronic 
copy of the Proposal Submission at the same time (and in the same envelope or package) 
as the hard copies. The electronic copy is solely for the convenience of ONTC. If there is 
any difference whatsoever between the electronic copy and the hard copy, the hard copy, 
as submitted, shall govern.   
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(9) Respondents shall label the outside of their sealed Proposals with the following 
information:  
 
(a) RFP Number (as set out in the RFP Data Sheet). 

 
(b) The name and address of ONTC and the name of the person to whom the Proposal 

is to be delivered. 
 

(c) The Respondent’s full legal name. 
 

(d) The name of the Goods and/or Services (as set out in the RFP Data Sheet) to 
which the Proposal applies.  

5.2   Late Proposals  

(1) ONTC will reject Proposals that are submitted after the Submission Deadline.   

 5.3  Withdrawal of Proposals  

(1) A Respondent may withdraw its Proposal at any time before the Submission Deadline by 
notifying the Contact Person in writing.  ONTC shall return, unopened, a Proposal that has 
been so withdrawn.  

 5.4  Amendment of Proposals  

(1) Respondents may amend their Proposals after submission but only if the Proposal is 
amended and resubmitted before the Submission Deadline in accordance with the 
following:  
 
(a) The Respondent will withdraw its original Proposal by notifying the Contact Person 

in writing. 
 

(b) The Respondent shall submit a revised replacement Proposal in accordance with 
the RFP Documents and no later than the Submission Deadline.  

 
(2) In the event that more than one envelope is received from the same Respondent, only the 

last envelope received before the Submission Deadline will be considered.  

5.5  Proposal Irrevocability  

(1) Subject to the Respondent’s right to withdraw or amend the Proposal before the 
Submission Deadline, the Respondent’s Proposal is irrevocable and shall remain in effect 
and open for acceptance for ninety (90) days after the Submission Deadline.  

 5.6  One Proposal per Person or Entity  

(1) Except as set out in the RFP Data Sheet and with ONTC’s prior written consent: 
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(a) A person or entity shall submit or participate in only one Proposal either

individually or as a Respondent team member.  
 

(b) No person or entity shall be a subcontractor of a Respondent while submitting a 
Proposal individually or as a Respondent team member in the same RFP Process. 

 
(2) If a person or entity submits or participates in more than one Proposal in contravention of 

RFP Section 5.6(1), ONTC may, in its sole discretion, disqualify any or all of the Proposals 
submitted by that person or entity or in which that person or entity is a participant.  

SECTION 6 - PROPOSAL EVALUATION  

 6.1  Evaluation Team  

(1) ONTC will establish an evaluation team for the purpose of evaluating Proposals (the 
“Evaluation Team”).  
 

(2) The Evaluation Team may, in its sole discretion, delegate certain administrative functions 
related to the evaluation of Proposals to a separate team of individuals who are not 
members of the Evaluation Team, supervised by the Evaluation Team. Without limiting 
the generality of the foregoing, but for greater particularity, the Evaluation Team may seek 
the advice and assistance of third party consultants and Government personnel in Ontario.   

 6.2  Evaluation of Proposals  

(1) The Respondents’ Proposals will be reviewed and evaluated by the Evaluation Team on 
the basis of the evaluation criteria set out in the RFP Data Sheet (the “Evaluation Criteria”). 
 

(2) After selection of the Short-listed Respondent(s), ONTC may, in its sole discretion, 
negotiate changes, amendments or modifications to the Short-listed Respondent’s 
Proposal or the final agreement. 
 

(3) In ranking the Proposals, ONTC may consider relevant criteria, including: 
 
(a) Any information contained in or required by the Proposal Forms to the RFP or 

otherwise required by the RFP Documents. 
 

(b) If, in its sole discretion, ONTC is of the opinion that:  
(i) A Respondent has submitted a price that is too low to be sustainable. 
(ii) A Respondent is not reliable or has previously provided poor performance 

to ONTC or a subsidiary of the ONTC.   
(iii) ONTC cannot, to ONTC’s satisfaction prior to the close of the process, 

verify independently or through a third party or parties any and/or all 
information, statements, representations and/or warranties contained in the 
Proposal. 
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(iv) A Respondent or any subcontractor of the Respondent is not financially 
sound. 

(v) The overall cost to ONTC would be significantly increased with that 
Respondent.  

In the event that ONTC is of the opinion that any of (i), (ii), (iii), (iv) or (v) above apply then 
ONTC may, in ONTC’s sole discretion, decline to select that Respondent to be a Short-
listed Respondent.  

(4) The Evaluation Team may be required to submit its recommendation to the appropriate 
approving authorities. The approving authorities are not obligated to accept the 
recommendation(s) of the Evaluation Team. The approving authorities can reject the 
recommendation or ask for further information before rendering a decision.  

6.3  Short-Listing  

(1) The Evaluation Team will establish a short-list of one or more Respondents (the “Short-
listed Respondents”). ONTC will short-list the Respondents based on the highest scores.  

 
(2) The number of Respondents short-listed is in the sole discretion of ONTC.  

 6.4  Interviews, Site Visits, Demonstrations and Presentations   

(1) ONTC may, in its sole discretion, conduct interviews, demonstrations, site visits or 
presentations if set out in the RFP Data Sheet. 
 

(2) The evaluation of any interviews, demonstrations, site visits or presentations will be 
conducted in accordance with the process set out in the RFP Data Sheet. 
 

(3) ONTC may conduct interviews, demonstrations, site visits or presentations with some or 
all Respondents, or may restrict participation to only the Short-Listed Respondent(s).  

SECTION 7 - GENERAL EVALUATION AND DISQUALIFICATION PROVISIONS  

 7.1  ONTC’s Discretion  

(1) ONTC may determine, in its sole discretion: 
 
(a) The membership of the Evaluation Team.  

 
(b) Whether a Proposal is in compliance with the RFP Documents. 

 
(c) Whether a failure to comply constitutes a material deviation or reservation. 

 
(d) The evaluation results and ranking for each Respondent. 
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(e) Which Respondent, if any, and how many Respondents, based on the evaluation 
process, will be Short-listed Respondents. 
 

(f) Whether a Proposal or a Respondent: 
(i) Is disqualified. 

 
(ii) Will cease to be considered in the evaluation process.  

 7.2  Disqualification  

(1) ONTC may, in its sole discretion, disqualify a Proposal or cancel its decision to identify a 
Respondent as a Short-listed Respondent or a Successful Respondent, at any time prior 
to the execution of the Final Agreement by ONTC, if:  
 
(a) The Respondent or any of its respective shareholders, owners, officers, agents, 

consultants, partners, contractors, subcontractors, advisors, employees, 
representatives, or other third parties acting on behalf or with the knowledge of the 
Respondent, fails to cooperate in any attempt by ONTC to clarify or verify any 
information provided by the Respondent in its Proposal. 
 

(b) The Respondent contravenes RFP Sections 3.5, RFP Section 3.6 or RFP Section 
5.6(2). 
 

(c) The Respondent fails to comply with the Governing Law. 
 

(d) The Proposal contains false or misleading information or the Respondent or any of 
its respective shareholders, owners, officers, agents, consultants, partners, 
contractors, subcontractors, advisors, employees, representatives, or other third 
parties acting on behalf or with the knowledge of the Respondent, provides false or 
misleading information in any part of this RFP process. 
 

(e) The Proposal, in the sole discretion of ONTC, reveals a Conflict of Interest that 
cannot be managed, mitigated or minimized. 
 

(f) There is evidence that the Respondent or any of its respective shareholders, 
owners, officers, agents, consultants, partners, contractors, subcontractors, 
advisors, employees, representatives, or other third parties acting on behalf or with 
the knowledge of the Respondent colluded with one or more other Respondents or 
any of its respective shareholders, owners, officers, agents, consultants, partners, 
contractors, subcontractors, advisors, employees, representatives, or other third 
parties acting on behalf or with the knowledge of the Respondent in the preparation 
or submission of Proposals. 
 

(g) The Respondent has breached any agreement with ONTC. 
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(h) The Respondent has been convicted of an offence in connection with any services 
rendered to ONTC, or any Ministry, Agency, Board or Commission of the 
Government of Ontario or the Government of Canada. 
 

(i) The Respondent has breached an agreement for goods or services or goods and 
services similar to the ones requested under this RFP with an entity other than 
ONTC. 
 

(j) The Respondent or any of its respective shareholders, owners, officers, agents, 
consultants, partners, contractors, subcontractors, advisors, employees, 
representatives, or other third parties acting on behalf or with the knowledge of the 
Respondent was convicted of a criminal offence within the three years immediately 
prior to the Submission Deadline. 
 

(k) A Respondent is, at the time of issuance of this RFP or any time during the RFP 
Process, engaged in ongoing litigation against ONTC. 
 

(l) A Respondent engages in any activity which, at the sole discretion of ONTC, is 
contrary to the public interest or is harmful to the integrity or reputation of ONTC.  
 

(m) The Proposal is determined to be non-compliant. 
 

(n) A post-submission Respondent change has occurred of which the Respondent has 
failed to notify ONTC or which has not been approved by the ONTC a “post-
submission Respondent change” means:  

 
(i) An actual or proposed change in control (including a change in ownership 

of any shares or units of ownership) of the Respondent or any identified 
Respondent party. 
 

(ii) A change in circumstances that may materially adversely affect a 
Respondent in a way which could impair the Respondent’s ability to 
perform its respective obligations under or in connection with an agreement 
with ONTC.  
 

(o) Where there is a sale, transfer, conveyance, barter or exchange (collectively a 
“Sale”) or a pending or anticipated sale of (i) the goods, wares, merchandise or 
chattels in which the Respondent trades or that the Respondent produces or that 
are the output of the Respondent’s business; or (ii) the fixtures, goods and chattels 
with which the Respondent carries on its trade or business; in bulk out of the usual 
course of business or trade of the Respondent. 
 

(p) A material change has occurred with respect to the Proposal. 
 

(2) ONTC reserves the right to award the final agreement to a Respondent(s) which, in 
ONTC’s discretion, has submitted a substantially compliant bid(s). For the purpose of the 
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RFP, “substantially compliant” means that the Proposal conforms to the requirements of 
the RFP Documents without material deviations or reservation.  
 

(3) Each Respondent acknowledges and agrees that ONTC may waive failures to comply 
that, in ONTC’s sole discretion, do not constitute a material deviation or reservation.  

7.3   General Rights of ONTC  

(1) ONTC may, in its sole discretion and at any time during the RFP process:   
 
(a) Reject any or all of the Proposals. 

 
(b) Accept any Proposal. 
 
(c) Reject any Proposals or any portions of Proposals for any reason whatever, 

including any non-approval or unavailability of budgeted funding.  Such decisions 
of ONTC are final and binding. 
 

(d) If only one Proposal is received, either elect to accept or reject it or to enter into 
negotiations with the applicable Respondent. 
 

(e) Select not to proceed with the RFP. 
 

(f) Alter the Timetable. 
 
(g) Change the RFP Process or any other aspect of the RFP Documents. 

(h) Cancel this RFP Process and subsequently conduct another competitive process 
for the same Goods and/or Services that are the subject matter of this RFP or 
subsequently enter into negotiations with any person or persons with respect to 
the Goods and/or Services that are the subject matter of this RFP.  

(2) If ONTC, in its sole discretion, is of the opinion that all of Proposals submitted are non-
compliant, ONTC may:  
 
(a) Take any action in accordance with Section 7.3. 

 
(b) Carry out a process whereby all Respondents are directed to correct the 

deficiencies in their Proposals for re-submission, without a change in their price. 
 
(c) Negotiate a final agreement for the whole or any part of the work with a 

Respondent which has submitted a non-compliant Proposal.  
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SECTION 8 – DRAFT AGREEMENT NEGOTIATION, FINALIZATION AND DEBRIEFING AND 

SUCCESSFUL RESPONDENT  

8.1  Negotiation and Finalization of the Agreement  

(1) ONTC may, in its sole discretion, enter into negotiations with one or more Short-listed 
Respondent(s) for the purpose of finalizing a final agreement. ONTC will notify the Short-
listed Respondent(s) that it has been selected to enter into negotiations with ONTC.  Short-
listed Respondents shall not issue or make any statements or news release concerning 
their Proposal, the RFP process, ONTC’s evaluation of the Proposals, or ONTC’s award 
or cancellation of the RFP process without the express written consent of the Owner. 
 

(2) After notification pursuant to Section 8.1(1), ONTC will make arrangements to commence 
negotiations. Both ONTC and the Short-listed Respondent may withdraw from 
negotiations at any time. The Short-listed Respondent will be required to enter into an 
agreement substantially in the form of agreement attached in Part 5 – Draft Agreement.   
Non-conflicting terms and conditions from the Short-listed Respondent may be included 
in the agreement, upon mutual agreement between the parties.  Refer to Proposal Form 
5 – Compliance with Agreement, where the Short-listed Respondent may submit 
suggested changes to the agreement terms and conditions.  ONTC will, in ONTC’s sole 
discretion; (i) consider only a minimal number of changes to the sample agreement, and 
(ii) disqualify any Respondent where the objections or the number of objections of the 
Respondent to the sample agreement would be, in ONTC’s sole discretion, too onerous 
to successfully negotiate within the timeframe set out in Section 8.1(5) below.  
 

(3) Subject to RFP Section 9.3, ONTC will determine whether to enter into final agreements 
with one or more Short-listed Respondents based on the best overall value, capabilities 
and availability of the Short-listed Respondents.  ONTC may, in its sole discretion, retain 
more than one Respondent to provide the Goods and/or Services.  
 

(4) ONTC reserves the right in its sole discretion to sub-divide and/or bundle the Goods and/or 
Services which are the subject of this RFP and award one or any number of separate 
contracts for the Goods and/or Services.  
 

(5) If a Short-listed Respondent fails or refuses to enter into and execute a final agreement 
within ten (10) business days of being notified of selection as a Short-listed Respondent 
(ONTC may extend such period of time in ONTC’s sole discretion), or a Successful 
Respondent fails or refuses to provide the documentation in accordance with Section 
8.1(6), ONTC may, in its sole discretion, take any one of the following actions:  
 
(a) Terminate all discussions and cancel its identification of that Respondent as a 

Short-listed Respondent or Successful Respondent as the case may be. 
 

(b) Select another Respondent or Short-Listed Respondent to enter into a contract. 
 

(c) Take any other action in accordance with Section 7.3. 
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(d) Pursue any other remedy available to the ONTC at law.   

(6) Prior to supplying any Goods and/or Services pursuant to a final agreement, the 
Successful Respondent shall deliver to ONTC:  

(a) The performance bond and the labour and material bond described in the RFP 
Documents, the form of such bonds to comply with the requirements of the 
Contract. 
 

(b) Certificates of Insurance, as referenced in Part 5 – Draft Agreement. 
 
(c) Executed Contractors Responsibilities Form and Occupational Health and Safety 

Declaration.  Refer to Proposal Form 7.   
 
(d) A current Clearance Certificate issued by the Workplace Safety and Insurance 

Board. 
 
(e) A CAD-7 rating issued by the Workplace Safety and Insurance Board.  

8.2  Notification If Successful or Not  

(1) The Successful Respondent and unsuccessful Respondents will be notified by ONTC in 
writing as to their success or failure in the RFP Process.  

 8.3  Debriefing  

(1) Respondents may request a debriefing after receipt of a notification pursuant to RFP 
Section 9.3. All Respondent requests should be in writing to the Contact Person no later 
than 60 days after receipt of the notification. ONTC will determine the format, timing and 
contents of the debriefing session.  

SECTION 9 - LEGAL MATTERS AND RIGHTS OF ONTC  

 9.1  Limit on Liability  

(1) The total liability of the Respondent to ONTC for loss and damage arising from the 
Respondent who is awarded the contract failing to deliver the performance security, 
evidence of insurance or other documents required by these Requests for Proposals or 
by the Contract or failing to execute the Contract shall be limited to the value of the 
Proposal security provided by the Respondent pursuant to section 4.3. 
 

(2) The total liability of ONTC and the Government of Ontario to any Respondent or other 
person or entity participating in this tender process, and the aggregate amount of damages 
recoverable against ONTC and the Government of Ontario for loss and damage whether 
based upon  an  action o r  claim i n  contract,  warranty,  equity,  negligence,  intended 
c onduc t  o r  otherwise,  including any  action o r  claim arising f r om the  acts o r  
omissions,  negligent o r  otherwise o f  O NT C  o r  t he  Government o f  Ontario shall 
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be limited to the lesser of the reasonable cost to the Respondent of preparing its proposal 
and the sum of FIFTY THOUSAND---XX/100 DOLLARS CAD (CAD $50,000.00). 

9.2  Power of Legislative Assembly  

(1) Respondents are advised that no provision of the RFP Documents (including a provision 
stating the intention of ONTC) is intended to operate, nor shall any such provision have 
the effect of operating, in any way, so as to interfere with or otherwise fetter the discretion 
of the Legislative Assembly of Ontario in the exercise of its legislative powers.   

9.3   RFP Not a “Bidding Contract” or a Tender  

(1) Notwithstanding any other provision of this RFP, this RFP is not a tender and is not an 
offer to enter into a contract (often referred to as “Contract A”). Except as provided in 
RFP Section 3.8, 4.3 and 9.1, neither this RFP nor the submission of a Proposal by a 
Respondent shall create any legal or contractual rights or obligations whatsoever on any 
of the Respondent, ONTC, the Government of Ontario or any Ministry of the 
Government of Ontario.  

(1)  

SECTION 10 – DEFINITIONS  

10.1  General  

(1) In this RFP, the singular shall include the plural and the plural shall include the singular, 
except where the context otherwise requires.  
 

(2) All references in this RFP to “discretion” or “sole discretion” means in the sole and absolute 
discretion of the party exercising the discretion.  
 

(3) For clarity, where the expression “Government of Ontario” is used in this RFP, it includes 
all Ministries of the Government of Ontario. 



 

 

PART 2 

REQUEST FOR PROPOSALS 

SUMMARY OF REQUIREMENTS 
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PART 2 – REQUEST FOR PROPOSALS 

SUMMARY OF REQUIREMENTS 

SCHEDULE 2-A 

RFP DATA SHEET 

 
North Bay Diesel Shop Roofing Project 

RFP No. 2018 082 

Contact Details 

Contact Person Julie Piche, Contract Administrator 

Department Procurement 

Contact Information 

555 Oak Street East 
North Bay, Ontario  P1B 8L3 
Julie.Piche@ontarionorthland.ca 
(705) 472-4500 ext. 398 

Proposal Detail 

Subject Matter Roofing project  

Submission Requirements 

(a) Proposal Form 1 – Proposal Submission Form 
(b) Proposal Form 2 – Respondent’s General Information  
(c) Proposal Form 3 – Acknowledgment to Comply with Part 3 – Request for 

Proposals Specifications  
(d) Proposal Form 4 – References 
(e) Proposal Form 5 – Compliance with Agreement 
(f) Proposal Form 6 – Respondents’ Meeting Registration Form 
(g) Proposal Form 7 – Health and Safety Consultant’s Responsibilities and Form 

3 – Occupational Health and Safety Statutory Declaration 
(h) Proposal Form 8  - Schedule of Materials 
(i) Proposal Form 9 – List of Equipment 
(j) Proposal Form 10 – Schedule 
(k) Proposal Form 11 – Schedule of Progress Payments 
(l) Proposal Form 12 – List of Personnel 
(m) Proposal Form 13 – Current Labour Agreements 
(n) Proposal Form 14 – Contractor’s Qualification Statement 
(o) Proposal Form 15 – Health, Safety, Quality and Environment 
(p) Proposal Form 16 – Claims 

Distribution Method 
The RFP Documents will be posted on the ONTC website and MERX.  Any 
addendums to the RFP will be posted in these locations. 

Validity of Proposals 90 days following closing date 

  

mailto:Julie.Piche@ontarionorthland.ca
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PART 2 – REQUEST FOR PROPOSALS 

SUMMARY OF REQUIREMENTS 

SCHEDULE 2-A continued  

RFP DATA SHEET 

 
North Bay Diesel Shop Roofing Project 

RFP No. 2018 082 

Proposal Detail continued  

Respondents’ Meeting 

A mandatory Respondents’ Meeting will be held on Tuesday, April 24, 2018 
at 1:00 p.m. Respondents must complete the Respondents’ Meeting 
Registration Form and return it via email by Monday, April 23, 2018 at 4:00 
p.m. to: Julie Piche at Julie.Piche@ontarionorthland.ca. The 
Respondents’ meeting will be held at 916 McIntyre Street East, North Bay, 
Ontario.   

Contents of Submission 
NOTE: Respondent shall provide one (1) original and two (2) hard copies of 
the submission along with one electronic copy (USB or CD) per Section 5 of 
the Request for Proposals. 

Important Dates 

Publication Date Tuesday, April 17, 2018 

Participation Registration 
Form Complete and submit to the Contact Person as soon as possible 

Deadline for Additional 
Information Request 72 hours prior to closing date and time 

Closing Date and Time Friday, May 11, 2018 at 2:00 p.m. local time  

Target Implementation Date Spring 2018 

Procedure of Selection 

General Procedure 
ONTC will proceed with an initial evaluation of the Proposals in order to 
determine which Respondent(s) will be short-listed.  The initial evaluation 
will be based on the following criteria: 

Evaluation Criteria 

Description Weight 

Price 50% 

Completion Date / Scheduling  20% 

Completion of projects with similar size and scope, 
providing references to confirm that the contractor has the 
experience and resources to complete the project 

20% 

RFP compliance and understanding 10% 

 Total 100 

  

mailto:Julie.Piche@ontarionorthland.ca
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PART 2 – REQUEST FOR PROPOSALS 

SUMMARY OF REQUIREMENTS 

SCHEDULE 2-B 
PARTICIPATION REGISTRATION FORM 

 
Required in order to register and receive any communications in relation to the requirement 
referenced below.  
 
Date:   
Reference Number: RFP 2018 082  
Description of Requirement: North Bay Diesel Shop Roofing Project 

 
I, the undersigned, am registering to participate in the above referenced requirement and will be 
the primary contact for any communications in relation to this process and project until further 
advised.  
  
Company Name:   
Address:   
   
   
Name of person registering to represent  
company referenced above (please print): 

  

Email Address:   
Phone Number: (Main Office Number)   
Cell Number:   
   
   
Signature of Primary Contact:   

 
 
Return form to the Contact Person as referenced below via email as an attachment:  
  
Thank you.  
  
Julie Piche  
Contract Administrator 
Ontario Northland 
Phone:     1-800-363-7512 or 705-472-4500 Ext. 398 
Fax:          1-705-475-5003 
Email:      Julie.Piche@ontarionorthland.ca 
Website:  www.ontarionorthland.ca 
 

mailto:Julie.Piche@ontarionorthland.ca
http://www.ontarionorthland.ca/


 

 

PART 3 

REQUEST FOR PROPOSALS 

SPECIFICATIONS 



RFP 2018 082 
North Bay Diesel Shop Roofing Project 
Part 3 – RFP Specifications  Page 2 

 
PART 3 – RFP SPECIFICATIONS 

SCHEDULE 3-A 
SCOPE OF WORK 

Introduction 

Ontario Northland Transportation Commission (ONTC) has recently replaced three sections of 
the Diesel Shop roof.  An additional area is planned for replacement prior to October 31, 2018.   

ONTC is considering five options and is inviting vendors to submit proposals for each option.  
Initially, only one of the options will be selected.  However, it is anticipated that ONTC may 
proceed with all or some of the other sections.   

Scope of Work  

ONTC will be replacing the roof of the Diesel Shop in one of the following areas: 

 Option 1: Section 4 
 

 Option 2:  Sections 2 and 4 
 
 Option 3:  Sections 2, 4, and 1C 
 
 Option 4:  Sections 2, 4, 1C, and 1B 
 
 Option 5:  Sections 2, 4, 1C, 1B, and 1A 
 

The following outlines the approximate square footage of each of the sections.   

 Section 1A:  Approximately 5,830 Square Feet 
 Section 1B:  Approximately 3,300 Square Feet 
 Section 1C:  Approximately 5,555 Square Feet 
 Section 2:  Approximately 9,625 Square Feet 
 Section 4:  Approximately 13,624 Square Feet 
 
The vendors will be required to measure the sections and determine the actual sizes during the 
mandatory site meeting.   
 
Please refer to the following documents associated with the Scope of Work: 

1. Drawing No. 100 showing Diesel Shop Roof Plan, Typical Details, Scope of Work, and 
General Notes.   

2. Specification Section 07 52 00:  Various Roof Replacement for additional details. 

Conditions of the Place of Work 

The project is situated at the ONTC Diesel Shop located at 916 McIntyre Street East, North Bay, 
Ontario.   
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Each Respondent must form its own opinions and conclusions with respect to the work 
addressed in the RFP Documents.  Before submitting a proposal, investigate the Place of Work 
to fully ascertain existing conditions, circumstances and limitations affecting the work.  No 
allowances will be made for additional costs and no claims will be entertained in connection with 
conditions which could reasonably have been ascertained by such investigation or other due 
diligence prior to submitting a Proposal. 

General Contractor Requirements 

The following will apply: 

 Supply own on-site facilities, including construction trailer and eating area.  The contractor 
will be allowed to use ONTC washroom facilities. 

 Provide a preliminary schedule with Proposal. 
 Supply personal protective equipment (PPE) and consumable supplies as required.  Hard 

hats, safety boots, safety glasses with side shields, and high visibility clothing are required at 
all times. 

 Designate a site supervisor who will be responsible for managing the project and be 
responsible for on-site safety.   This site supervisor will be required to communicate with 
ONTC supervision to ensure the work is completed safely with minimal impact on the 
operation of the facility. 

 Coordinate required site inspections.  
 Purchase and deliver to the site all material and equipment necessary to accomplish the work 

within the schedule. 
 Provide qualified personnel to perform the work. 
 Establish a site-use plan acceptable to ONTC providing an organized, safe, and efficient 

means of personnel transport, material handling, storage/laydown areas, construction trailer 
locations, access points and methods of access, and limits of construction within the 
premises. 

 Receive, unload, store, protect, secure, and transport within the jobsite all Contractor and 
ONTC furnished equipment and materials. 

 Provide on-site and off-site quality control services as required in specifications, drawings and 
documents. 

 Maintain complete records including daily construction site diary/log book, shop drawings, 
and pertinent photographs. 

 Ensure that the project is started and completed on schedule. 
 Make every reasonable effort to contain any dust or fumes so that adjacent work areas are 

not contaminated during the project.  
 Clean up and demobilize areas upon completion of the work.   
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 Supply all necessary tools and equipment required to perform the work including, but not 

limited to, scaffolding, ladders, scissor lifts, Z-booms, forklifts, portable generators, temporary 
lighting, welding machines, ventilation equipment, and lifting equipment. 

 Be aware of all high voltage equipment in the building.   
 Be familiar with proper equipment shut down procedures and follow “Lock Out and Tag Out” 

procedures.   
 Understand the effect on light sources for work involving power outages, and be responsible 

for temporary light sources required to complete their work safely. 
 Be aware that Project is subject to budget approval. 
 Vendor to identify in their quotation the date in which prices will no longer be valid (minimum 

90 days). 
 Price not to include HST. 
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PART 3 – RFP SPECIFICATIONS 

SCHEDULE 3-A-1 
DRAWING No. 100 

 
Refer to Drawing No. 100 on the following page showing the Diesel Shop Roof Plan, Typical 
Details, Scope of Work, and General Notes.   
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PART 3 – RFP SPECIFICATIONS 

SCHEDULE 3-A-2 
SPECIFICATION 07 52 00 

 
Refer to the Specification Section 07 52 00:  Various Roof Replacement on the following pages 
for additional details. 

 



 
 

 

 

 

 

 

 

SPECIFICATION SECTION 07 52 00 
 

 

 
 
 

Various Roof Replacements 
 
 

 

 

 

Ontario Northland 
916 McIntyre Street East 

North Bay, ON 
 

 

 

 

 

(Project #) 
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SECTION 07 52 00 - MODIFIED BITUMINOUS MEMBRANE ROOFING  

 

PART 1 — GENERAL 

 

1.1      RELATED DOCUMENTS 

Drawings and general provisions of the Contract, including the Conditions of the Contract and Division 01 

Specification Sections apply to this Section. 

 

1.2      SUMMARY 

Section includes required modified bituminous roofing system for ALL roof sections with the following 

scope of work. 

  

IMPORTANT NOTE:  All required subtrades required to facilitate the prescribed work will be the 

responsibility of the contractor. 

 

Remove existing metal counter flashing and roofing down to structural concrete and metal deck(for paint 

shop roof) and dispose to authorized dumpsite. 

 

A. Check deck for damage and report to owner’s representative. 

B. Check existing wall and perimeter wood blocking for damage and report to client’s representative.  

Replace damaged wood blocking to match existing as authorized. 

 For areas of metal decking: Supply and install ¼ ” Densdeck mechanically fastened 

 For areas of concrete decking:  Supply and install asphalt cutback primer 

C. Install torch grade base sheet to properly prepared concrete deck and Densdeck. 

D. Install 3.0” Polyisocyanurate insulation (FM approved) (4’ x 4’ boards) fully adhered to vapour 

barrier using insulation adhesive. Step all boards into place immediately after placement to ensure 

full adhesion.  Tightly brace all seams to allow no gaps in insulation.   

E. Install ¼” torch grade recovery board to base insulation (4’x4’ boards) in insulation adhesive. Step 

all boards into place immediately after placement to ensure full adhesion. Tightly brace all seams 

to allow no gaps in insulation. All joints must be staggered and offset between layers of insulation. 

F. Install torcheable cants everywhere were the roof surface meets a vertical point. 

G. Install one layer of SBS Torch Base Sheet to a properly prepared substrate.  Over the SBS Torch 

Base Sheet underlayment(s), lay out the roll in the course to be followed and unroll six (6) feet.  

Seams for the top layer of modified membrane will be staggered over the SBS Torch Base Sheet 

seams.Shingle in proper direction to shed water on each area of roofing, ensuring to extend to the 

top of the cant, lay out the roll in the course to be followed and unroll six (6) feet. Using a roofing 

torch, heat the surface of the coiled portion until the burn-off backer melts away.  At this point, the 

material is hot enough to lay into the substrate.  Progressively unroll the sheet while heating and 

press down with your foot to insure a proper bond.   Repeat this operation with subsequent rolls 

with side laps of four (4) inches (101mm) and end laps of eight inches.  Give each lap a finishing 

touch by passing the torch along the joint and spreading the melted bitumen evenly with a rounded 

trowel to insure a smooth, tight seal. 

H. Install base flashing ply to all perimeter and projections details. 

I. Install SBS Torch modified mineral surfaced membrane (as described above for the base sheet) 

J. All drains in this section to sit in an 4’ x 4’ sump. Use 2.0” Polyisocyanurate insulation followed 

by 1/4” torcheable recovery board insulation in the sump. Shave Iso insulation around sump to 

create a small taper.  

K. Install new u-flow drain inserts and spun aluminum cones.   

L. Install new spun aluminum stack flashings and insulate. 

M. Install new tall cones and insulate. 

N. Where pitch pockets are required, solder all seams. 

P. Install new 24 gauge series 8000 prepainted (colour tbd) metal counter flashings on roof curbs, 

sleepers, caps, and perimeter parapet walls and cap.  Perimeter metal details will require a 

continuous starter strip secured 18” O.C.  Metal is to have s-locks and is to be secured by use of 
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screws in the s-locks.  There are not to be any fasteners through the metal into the cant.  Do not 

fasten metal through face of flashing. 

Q. Install new wood blocking or paver stone on 2” extruded polystyrene insulation pad under any 

equipment sitting on roof membrane.  

R. Fill all pitch pockets with high quality flexible elastomeric asphaltic caulk, and caulk all open 

metal seams. 

S. Clean entire project of debris and remove all equipment. 

T. Issue membrane manufacturer’s 20 years warranty, non-prorated with no charge annual follow-up 

inspections. 

 

1.3 SYSTEM DESCRIPTION 

 

A. It is the intent of this specification to install a long-term, quality modified bitumen roof system that 

meets or exceeds all current NRCA guidelines as stated in the most recent  edition of the NRCA 

Roofing and Waterproofing Manual.  Please discuss any concerns with the client’s Representative 

and Roofing System Manufacturer. 

 

1.4  REFERENCES 

 

ASTM D-41 Specification for Asphalt Primer Used in Roofing, Dampproofing and Waterproofing 

ASTM D-312 Specification for Asphalt Used in Roofing 

ASTM D-451 Test Method for Sieve Analysis of Granular Mineral Surfacing for Asphalt Roofing 

Products 

ASTM D-1079 Terminology Relating to Roofing, Waterproofing and Bituminous Materials 

ASTM D-1227 Specification for Emulsified Asphalt Used as a Protective Coating for Roofing 

ASTM D-1863 Specification for Mineral Aggregate Used as a Protective Coating for Roofing 

ASTM D-2178 Specification for Asphalt Glass Felt Used as a Protective Coating for Roofing 

ASTM D-2822 Specification for Asphalt Roof Cement 

ASTM D-2824 Specification for Aluminum-Pigmented Asphalt Roof Coating 

ASTM D-4601 Specification for Asphalt Coated Glass Fiber Base Sheet Used in Roofing 

ASTM D-5147 1991 Test Method for Sampling and Testing Modified Bituminous Sheet Materials 

ASTM D-6162 Standard Specification for Styrene Butadiene Styrene (SBS) Modified Bituminous Sheet 

Materials Using a Combination of Polyester and Glass Fiber Reinforcements 

ASTM D-6163 Standard Specification for Styrene Butadiene Styrene (SBS) Modified Bituminous Sheet 

Materials Using Glass Fiber Reinforcements 

ASTM E-108 Test Methods for Fire Test of Roof Coverings 

FM  Factory Mutual 

NRCA  National Roofing Contractors Association 

CRCA  Canadian Roofing Contractors Association 

UL  Underwriters Laboratories 

WH  Warnock Hersey 

CSA A123.3-M1979 (R1992). Asphalt or Tar Saturated Roofing Felt. 

CSA A123.4-M1979 (R1992) Bitumen for Use in Construction of Built-Up Roof Coverings and damp 

proofing and Waterproofing Systems. 

CSA A231.1-1972.   Precast Concrete Paving Slabs. 

CAN/CSA-A247-M86.   Insulating Fibreboard. 

CAN/CGSB-51.26-M86  Polyisocyanurate 

CSA 0151-M1978.   Canadian Softwood Plywood. 

CAN/CGSB-37.5-M89.  Cutback Asphalt Plastic Cement. 

CGSB 37-GP-9Ma-83.  Primer, Asphalt, Unfilled, for Asphalt Roofing, Damp proofing and 

Waterproofing. 

CGSB 37-GP-15M-76(R1984). Application of Asphalt Primer for Asphalt Roofing, Damp proofing and 

Waterproofing. 

CAN/CGSB-37.29-M89.  Rubber-Asphalt Sealing Compound. 
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CGSB 37-GP-56M-80.   Membrane, Modified, Bituminous, Prefabricated, and Reinforced for 

Roofing. 

CAN/CGSB-51.33-M89.   Vapour Barrier Sheet, Excluding Polyethylene, for Use in Building 

Construction. 

CAN/CSA-A82.27-M91 Gypsum Board products 

Canadian Roofing Contractors Association (CRCA).  Roofing Specification Manual. 

 

1.5 DELIVERY, STORAGE AND HANDLING 

 

A. Deliver products to site with seals and labels intact, in manufacturer’s original containers, dry and 

undamaged. 

 

B. Store and handle roofing sheets in a dry, well-ventilated, weather-tight place to ensure no 

possibility of significant moisture exposure.  Store rolls of felt and other sheet materials on pallets 

or other raised surface.  Stand all roll materials on end.  Cover roll goods with a canvas tarpaulin or 

other breathable material (not polyethylene). 

 

C. Do not leave unused materials on the roof overnight or when roofing work is not in progress unless 

protected from weather and other moisture sources. 

 

D. It is the responsibility of the contractor to secure all material and equipment on the job site.  If any 

material or equipment is stored on the roof, the contractor must make sure that the integrity of the 

deck is not compromised at any time.  Damage to the deck caused by the contractor will be the sole 

responsibility of the contractor and will be repaired or replaced at his expense. 

 

1.6 MANUFACTURER’S INSPECTIONS 

 

A. When the project is in progress, the Roofing System Manufacturer will provide the following: 

 

1.  Keep the client’s representative informed as to the progress and quality of the work as observed. 

2.  Provide job site inspections a minimum of three (3) days a week by a qualified full-time 

employee of the manufacturer. 

3.  Report to the client’s representative in writing any failure or refusal of the Contractor to correct 

unacceptable practices called to the Contractor’s attention. 

4.  Confirm after completion of the project and based on manufacturer’s observation and tests that 

manufacturer has observed no applications procedures in conflict with the specifications other than 

those that may have been previously reported and corrected. 

 

1.7 PROJECT CONDITIONS 

 

A. Weather Condition Limitations: Do not apply roofing membrane during inclement weather or when 

a 40% chance of precipitation is expected. 

 

B. Do not apply roofing insulation or membrane to damp deck surface. 

 

C. Do not expose materials vulnerable to water or sun damage in quantities greater than can  

 

 be weatherproofed during same day. 

 

D. Proceed with roofing work only when existing and forecasted weather conditions will permit unit 

of work to be installed in accordance with manufacturer’s recommendations and warranty 

requirements. 

 

E. All slopes of greater than 1-1/2:12 do require back-nailing to prevent slippage of the ply sheets.  

Ring or spiral shank 1” cap nails, or screws and plates should be utilized at a rate of one fastener 
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per ply (including the modified) at each insulation stop.  Insulation stops should be placed 16’ o.c. 

for slopes less than 3:12 and 4’ o.c. for slopes greater than 3:12. On non-insulated systems, nail 

each ply directly into the deck at the rate specified above. When slope exceeds 1:12, strapping the 

plies is recommended to help prevent slippage.  Four additional fasteners should be installed at the 

upper edge of modified bitumen sheet when strapping the plies. 

 

1.8 SEQUENCING AND SCHEDULING 

 

A. Sequence installation of modified bituminous sheet roofing with related units of work specified in 

other sections to ensure that roof assemblies including roof accessories, flashing, trim and joint 

sealers are protected against damage from effects of weather, corrosion and adjacent construction 

activity. 

 

B.  All work must be fully completed on each day.  Phased construction will not be accepted. 

 

1.9 WARRANTY 

 

A. Upon completion of installation, and acceptance by the Owner , the manufacturer will supply to the 

Owner a twenty (20) years labour and material warranty, non-prorated.  

 

B. Contractor will submit a minimum of a two (2) years warranty to the membrane manufacturer with 

a copy directly to Owner. 

 

C. Membrane manufacturer will provide an annual inspection for the life of the warranty. 

 

PART 2 - PRODUCTS 

 

2.1 ACCEPTABLE MATERIALS 

 

A. When a particular performance standard is specified it shall be indicative of the minimum standard 

required.  No alternates to the performance standards provided will the accepted. 

 

2.2 DESCRIPTION 

 

A. Modified bituminous roofing work including but not limited to: 

 

 

1. One ply of SBS Torch Grade Base Sheet fully adhered to approved torchable insulation with 

roofer’s torches. 

 

2. Base Flashing Ply:  One (1) ply of SBS Torch Grade Base sheet covered by an additional layer 

of SBS Torch Modified Membrane. 

  

3. Modified Membrane:  195 mil SBS (Styrene-Butadiene-Styrene) rubber modified roofing 

membrane with a dual fiberglass scrim. This membrane is designed for torch applications and 

has a burn-off backer that indicates when the material is hot enough to be installed. 

 

2.3 BITUMINOUS MATERIALS 

 

 A. Asphalt Primer: V.O.C. compliant, ASTM D-41. 

 

 B. Asphalt Roofing Mastic:  V.O.C. compliant, ASTM D-2822, Type II. 

 

 

2.4 SHEET MATERIALS 
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 A. Base Field and Flashing Ply 

  

  1. Torcheable base sheet with 110 mil minimum thickness. 

  

 B. Modified Field and Flashing Ply 

  

195 mil SBS (Styrene-Butadiene-Styrene) rubber modified roofing membrane with a dual 

fiberglass scrim. 

  

  1. ASTM D 6162 Type III  

  

   Tensile Strength (ASTM D-5147)  

     >MD 250 lbf/in  CMD 250 lbf/in 

      

  

   Tear Strength (ASTM D-5147) 

     >MD 400 lbf  CMD 400 lbf 

      

  

   Elongation (ASTM D-5147) 

     >MD 6.0%  CMD 6.0% 

      

  

   Low Temperature Flexibility (ASTM D-5147)   Passes -30°F  

 

   SRI        >78 

  

 

PART 3 - EXECUTION 

 

3.1 EXAMINATION 

 

A. Verify that deck surfaces and project conditions are ready to receive work of this section. 

 

B. Verify that deck is supported and secured to structural members. 

 

C. Verify that deck is clean and smooth, free of depressions, projections or ripples, and is   

  properly sloped to drains. 

 

D. Verify that adjacent roof substrate components do not vary more than 1/4 inch in height. 

 

E. Verify that deck surfaces are dry and free of snow or ice.  

 

F. Confirm that moisture content does not exceed twelve (12) percent by moisture meter tests.  

 

G. Verify that openings, curbs, pipes, conduit, sleeves, ducts, and other items which penetrate the roof 

are set solidly, and that wood cant strips, wood nailing strips, and reglets are set in place. 

 

3.2 GENERAL INSTALLATION REQUIREMENTS 

 

A. Cooperate with manufacturer, inspection and test agencies engaged or required to perform services 

in connection with installing the roof system. 
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B. Insurance/Code Compliance: Where required, install and test the roofing system to comply with 

governing regulation and specified insurance requirements. 

 

C. Protect other work from spillage of roofing materials and prevent materials from entering or 

clogging drains and conductors.  Replace or restore other work damaged by installation of the 

modified bituminous roofing system work. 

 

D. Coordinate installing roofing system components so that insulation and roofing plies are not 

exposed to precipitation or left exposed overnight.  Provide cut-offs at end of each day’s work to 

cover exposed ply sheets and insulation.   Remove cut-offs immediately before resuming work. 

 

F. Substrate Joint Penetrations: Prevent bitumen from penetrating substrate joints, entering building, 

or damaging roofing system components or adjacent building construction. 

 

H. Apply roofing materials as specified herein unless recommended otherwise by manufacturer’s 

instructions.  Keep roofing materials dry before and during application.  Do not permit phased 

construction.  Complete application of roofing plies, modified sheet and flashing in a continuous 

operation.  Remove, begin, and apply only as much roofing in one day as can be completed that 

same day. 

 

I. Cut-Offs:  At end of each day’s roofing installation, protect exposed edge of incomplete work, 

including ply sheets and insulation.  Provide temporary covering of one ply of base sheet. 

 

3.3 SPECIFIC  

 

A. The gas lines (if applicable) are to receive two coats of an epoxy fortified rust coating (yellow).   

All gas line supports are to receive new pre-manufacturered plastic gas line supports with pre-

laminated extruded polystyrene below them. 

B. All metal roof penetration accessories (vents, hatches, etc..) are to receive two coats of an epoxy 

fortified rust coating (silver). 

C. All mechanical unit condensate drains are to receive a concrete splash pad with minimum of 1” 

extruded polystyrene installed below them. 

 

3.4 CLEANING 

 

A. Remove drippage of bitumen adhesive and any and all dirt from all walls, windows, floors, ladders and 

finished surfaces. 

 

B. In areas where finished surfaces are soiled by asphalt or any other sources of soiling caused by work of 

this section, consult manufacturer of surfaces for cleaning advice and conform to their instructions. 

 

3.5 FINAL INSPECTION 

 

A. At completion of roofing installation and associated work, meet with Installer, installer of 

associated work, client’s representative, roofing system manufacturer’s representative, and other 

representatives directly concerned with performance of roofing system. 

 

B. Walk roof surface areas of the building, inspect perimeter building edges as well as flashing of roof 

penetrations, walls, curbs and other equipment.  List all items requiring correction or completion 

and furnish copy of list to each parting attending. 

 

C. The Roofing System Manufacturer reserves the right to request a thermographic scan of the roof 

during final inspection to determine if any damp or wet materials have been installed.  The 

thermographic scan shall be provided by the Roofing Contractor at a negotiated price. 
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D. If core cuts verify the presence of damp or wet materials, the Roofing Contractor shall be required 

to replace the damaged areas at his own expense. 

 

E. Repair or replace (as required) deteriorated or defective work found at time above inspection to a 

condition free of damage and deterioration at time of Substantial Completion and according to 

warranty requirements. 

 

F. The Contractor is to notify the Owner upon completion of corrections. 

 

G. Following the final inspection, acceptance will be made in writing. 

 

 

END OF DOCUMENT 



 

PART 4 

REQUEST FOR PROPOSALS  

FORM OF PROPOSAL 

 
Note: Respondent is required to complete Part 4 in its entirety in order to be considered as having 
submitted a complete Proposal. Part 4 will be provided in Word format to Respondents who return 
Schedule 2-B – Participation Registration Form. 
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PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 1 
PROPOSAL SUBMISSION FORM 

 
RFP Number:  RFP 2018 082 
Description: North Bay Diesel Shop Roofing Project 
 
Submitted To:   ONTARIO NORTHLAND TRANSPORTATION COMMISSION  
We,_________________________________________________________________________  
        (Name of Consultant) 

having carefully examined, understood, and completed the Request For Proposals Documents as 
described in Section 2 – The RFP Documents, and Addenda No. ______ to No. ______ inclusive, hereby 
agree to supply the services associated with the North Bay Shop Roofing Project as outlined below: 

Option Area Price (not including HST) 

1 Section 4  

2 Section 2 and 4  

3 Sections 2, 4 and 1C  

4 Sections 2, 4, 1C and 1B  

5 Sections 2, 4, 1C 1B, 1A  

 
which price includes any specified allowance and all taxes (excluding HST) except as may be otherwise 
provided in the RFP Documents, and to furnish all materials, labour, equipment and transportation to 
perform the entire Work described in the RFP Documents, in the manner prescribed therein, and in 
accordance with the specifications. 
 
The above quoted prices will be valid until (minimum 90 days): 

 
Proposal Forms: 

The information contained in the Proposal Forms, as listed in the Request for Proposals and attached 
hereto, forms an integral part of this Proposal. 
 
Declarations: 

We hereby declare that: 

(a) We will execute the Agreement within ten (10) Working Days of receipt of the Contract Documents; and 

(b)  We agree to perform and fully complete the Work on or before the agreed upon schedule; and 

(c)  The Work is to start no later than the agreed upon schedule; and 

(d) Work is deemed to be complete when all Work is complete in accordance with the Contract documents 
and the Contractor is demobilized from the site; and 

(e)  The percentage holdback of the Agreement shall be 10%; and 

(f)  We will provide the required evidence of insurance with our execution of the Agreement.  The minimum 
limits of insurance shall be as specified in the draft agreement. 
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(g) For the General Liability Insurance, Ontario Northland Transportation Commission is to be included as 
additional insured; and 

(h)  Coverages and limits of insurances will be provided and maintained by all Subcontractors in      
accordance with Article (f) above; and 

(i)   No person, firm or corporation other than the undersigned has any interest in this Proposal or in the 
proposed Contract for which this Proposal is made; and 

(j)   This Proposal is open to acceptance for a period of ninety (90) days from the date of submission; and  

(k)  It is understood and agreed that if this Proposal is accepted, we will not commence the Work until we 
have executed two copies of the Contract and delivered them to ONTC and/or we are advised in writing 
by ONTC to proceed with the Work; and 

(l)   All copies of plans and specifications as well as all other said RFP Documents furnished to us for the 
purpose of this Proposal are the property of the ONTC and shall be kept confidential and not divulged 
in any manner by us.  They will not be used on other work by us and will be returned to the issuing 
office when requested or promptly when not bidding; and 

(m) We have no right to reimbursement by ONTC for expenses, both direct and indirect, which may have 
been incurred by us in preparing this Proposal or otherwise participating in the RFP Process. 

Signed and submitted for and on behalf of: 
 

Contractor:  

 (Company Name) 

  

 (Street Address or Postal Box Number) 

  

 (City, Province and Postal Code) 

  

Signature:  

 I have authority to bind the corporation.   

 
Name and Title:  

  

Email:  

 
 
 
 

 
Date at ___________________________ this _________ day of ____________________, 2018 
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PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 2 
RESPONDENT’S GENERAL INFORMATION 

 

 

The Respondent must complete this document and submit it as part of his Proposal. 
 
Name 
Please indicate the complete legal name of the 
firm 

 

Tax Registration # (HST)  

Tax Registration # (GST)  

Tax Registration # (QST)  

Address  

Telephone Number  

Fax Number  

Web Address  
Please indicate any other name(s) under which 
the firm operates (if applicable)  

 
Owner    Partnership Corporation 

 
Relationship (if applicable) 

 
Parent Company  

Subsidiaries  

Affiliates  

 
Main Contact Person (for the purposes of this Proposal) 

 

Name  

Title  

Telephone # Fax # 

E-mail address 
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PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 2 cont’d 

GENERAL INFORMATION 

 
Indicate below your company/business’ invoice terms: 
 

 
 
 
Does your company/business have the capability to handle Electronic Funds Transfers?   
YES_____  NO_____ 

 
If yes, please provide the necessary banking information as part of your submission. 
 
If available, please provide your Dunn & Bradstreet Reference Number:  

 
 
How many years of experience does your company have in the provision of goods or services 
proposed herein? 
 
Subcontractors 
 
The Respondent must indicate where they will use subcontractors for specific services. 
 

Description of Services Subcontractor’s Name  % Contract Value Telephone Number 
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PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 3 
ACKNOWLEDGMENT TO COMPLY WITH PART 3 - REQUEST FOR PROPOSALS 

SPECIFICATIONS 

Respondent acknowledges that they can comply with Part 3 – Request for Proposals 
Specifications.  

(Check one) YES______; NO______  

Respondent to provide details below or include as an attachment to this Proposal Form 3.  In 
particular,   
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PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 4 
REFERENCES 

 
The Respondent must supply here the reference information of three (3) customers for which they have 
provided similar undertakings and services that may be contacted. ONTC is NOT to be listed as a 
Reference. 

Reference #1 

Company name  

Location  

Description of services 
provided 

 

Start and end dates  

Value of the contract  

Contact person name and title  

Phone Fax E-mail 
 

Reference #2 

Company name  

Location  

Description of services 
provided 

 
 
 

Start and end dates  

Value of the contract  

Contact person name and title  

Phone Fax E-mail 
 

Reference #3 

Company name  

Location  

Description of services 
provided 

 

Start and end dates  

Value of the contract  

Contact person name and title  

Phone Fax E-mail 



 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 5 
COMPLIANCE WITH AGREEMENT 

 

The preferred Respondent shall be required to enter into an Agreement substantially in the form of the Draft Agreement included in Part 5 of this 
RFP.  Respondents shall identify below any suggested changes to the Agreement terms and conditions. 

Exception  Contract, Schedule, Article, or 
Sub-Clause 

Company’s Wording Respondent’s Proposed 
Wording 

Reason for Exception 

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

15     

16     

17     

18     



 

PART 4 – FORM OF PROPOSAL 
PROPOSAL FORM 6 

RESPONDENTS’ MEETING REGISTRATION FORM 

 

Reference Number:  RFP 2018 082 

Title: North Bay Diesel Shop Roofing Project 
 

Submitted To:   ONTARIO NORTHLAND TRANSPORTATION COMMISSION  

Please confirm that you plan to attend the Respondents’ Meeting by emailing a completed copy 
of the attached Registration Form and Release of Liability to Julie.Piche@ontarionorthland.ca, 
prior to Monday, April 23, 2018 at 4:00 p.m.  

Failure to submit both forms by the time required may result in ONTC not being able to 

accommodate your attendance at the site. PROPOSALS SUBMITTED BY RESPONDENTS 

THAT FAILED TO ATTEND THE RESPONDENTS’ MEETING WILL BE DECLARED NON-

COMPLIANT AND WILL BE REJECTED. Proposals received from Respondents who failed to 
attend the mandatory Respondents’ Meeting, as determined from the “Site Meeting Log”, shall 
be returned unopened. 

Date and Time of Meeting: Tuesday, April 24, 2018 at 1:00 p.m.  

Location:  916 McIntyre Street East, North Bay, Ontario 
    

COMPANY NAME: __________________________________________ 

CONTACT NAME: _________________________________________ 

ADDRESS:  __________________________________________ 

    __________________________________________ 

TELEPHONE:  ___________________________________________ 

FAX:   ___________________________________________ 

EMAIL   ___________________________________________ 

NUMBER OF PERSONS ATTENDING _______________________ 

 

PLEASE BRING THE FOLLOWING PERSONAL PROTECTIVE EQUIPMENT: 

SAFETY BOOTS, REFLECTIVE VEST, HARD HAT AND SAFETY GLASSES WITH SIDE 
SHIELDS 
 
NOTE: THE ATTACHED RELEASE OF LIABILITY WILL BE REQUIRED TO BE EXECUTED BY 
ANY PERSONS ATTENDING THE SITE MEETING PRIOR TO ATTENDANCE.  

mailto:Julie.Piche@ontarionorthland.ca


 

 

RELEASE OF LIABILITY 
IN RESPECT OF ENTERING AND WORKING UPON 

ONTARIO NORTHLAND TRANSPORTATION COMMISSION PROPERTY 
 

The undersigned applicant requests permission of Ontario Northland Transportation Commission 

(hereinafter referred to as "ONTC") to enter upon ONTC property in order that it/he/she can attend 

a mandatory site meeting commencing at 1:00 p.m. on April 24, 2018 at 916 McIntyre Street East, 

North Bay, Ontario, associated with RFP 2018 082.   

In consideration of ONTC permitting the Applicant and his/her/its employees, servants and agents 

to go onto the premises of ONTC for the aforesaid purpose, the Applicant hereby: 

1. undertakes at all times to obey all rules and regulations provided to the Applicant by 

ONTC. 

2. assumes liability for any and all damages to persons or property which may arise out of 

or be connected with the Applicant's attendance on ONTC property and the Applicant 

agrees to indemnify ONTC against any and all actions, suits, claims, damages, costs, 

liability and expenses which may arise by reason of the Applicant's operations while on 

ONTC property.  

3. releases and discharges ONTC, its employees, servants and agents of and from any and 

all claims and demands of whatever nature and howsoever caused by reason of any loss, 

damage or injury to person or property which the Applicant or its employees, servants and 

agents may sustain or suffer while on ONTC property. 

 

DATED AT __________________________ THIS _____ DAY OF ________________, 2018. 

 

Applicant ____________________________   Witness __________________________ 

 
 

  



 

 

PART 4 – FORM OF PROPOSAL 
PROPOSAL FORM 7 

HEALTH AND SAFETY 
Page 1 of 2 
 April 2009 

 
ONTARIO NORTHLAND TRANSPORTATION COMMISSION 

CONTRACTORS RESPONSIBILITIES 
 

All Contractors retained by the ONTC shall: 
1.  Provide a W.S.I.B. Clearance Certificate prior to commencement of work. 

2.   Provide an additional W.S.I.B. Clearance Certificate prior to completion of contract if work to last 
more than sixty (60) days. 

3. Provide a properly completed and signed Occupational Health and Safety Declaration (Form 3-
Attached). 

4.   Provide proof of liability insurance. 

5.   Have all required training, licensing and certification to safely fulfill their contractual obligations. 

6.   Have all products used in their process evaluated by ONTC personnel prior to the products being 
brought onto ONTC property.  This will be done through the evaluation of Material Safety Data 
Sheets provided by the contractor/subcontractor. 

7.   Understand all ONTC Safety Policies, Standards and Procedures directly related to their operation. 

8.  Comply with the requirements of ONTC Safety Policies and Standards as well as legislative 
requirements pertinent to their operation. 

9.  Inform the ONTC of any hazards, potential hazards or hazardous situations connected to their 
operation prior to commencement of work. 

10. Ensure all subcontractors hired by the contractor are aware, understand and comply with ONTC 
Safety Policies, Standards and legislation pertinent to their operations prior to commencement of 
work. 

1 1. Ensure all their employees use the required Personal Protective Equipment (PPE) as identified in 
ONTC policies, standards and legislation. Minimum requirement is safety boots, hard hat, safety 
glasses with side shields and high visibility clothing. 

12. Comply with the instructions of their designated ONTC contact person. 

13. Attend all contractor safety meetings involving their operation or operations which may affect their 
process. 

14. Immediately inform designated ONTC contact person of any changes in their process or products 
used in their operation. 

15. Immediately inform all subcontractors hired by contractor to changes in safety requirements affecting 
their operation. 
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ONTARIO NORTHLAND TRANSPORTATION COMMISSION 

CONTRACTORS RESPONSIBILITIES 
  

All Contractors retained by the ONTC shall: 
 

16. Attend a Safety Orientation Session prior to the commencement of work. 
 
17. Prior to entering ONTC property, register with Security, appropriate supervisor or designated contact 

person for direction. 
 
18. Ensure that all equipment and vehicles are properly maintained and meet prescribed safety 

standards for that piece of equipment, i.e. No loose pins on backhoe extension arms, safety pins 
and safety features are working properly. 

 
 

I have read and understand the Contractors requirements and responsibilities under which 
 
 
 
 

has been given access to ONTC properties as well as the Safety Requirements governing access to 
ONTC Properties. 

 
 
 
 
 

Contractors Representative Signature 
 
 
 
 
 

Witness Signature 
 
 
 
 

 

 

 

 

 

 
  



 

 

Contractor Standard Date: January 2001 

Ref.#: SMS-2-M 

Revision: January 2007 

 

Ontario Northland Transportation Commission  
 

 
 
 
 
 

Objective: 

 
To ensure that all contractor employees and ONTC employees are provided with a safe and healthy 

work environment, while complying with ONTC policies, procedures, standards, and applicable 

legislation. 

 
Scope: 

This policy applies to all contractors retained by ONTC. 

 

Responsibilities: 
Senior management shall: 

 
• Provide guidance, support and resources to ensure that the requirements of this standard are 

maintained. 

 
• Ensure that all contractors comply with the requirements of this standard. 

 
• Ensure that competent designated ONTC contact persons are appointed. 

 
Supervisors shall: 

 
• Ensure contractors working in their areas of responsibility are compliant with ONTC Safety Policies, 

Procedures and Standards. 

 
Employees shall: 

 
•  Promptly report to their supervisor any perceived hazardous circumstances regarding on site 

contractors. 

 
Workplace Committee shall: 

 
• Provide input and guidance on contractor safety and health issues that concern ONTC 

      employees. 

 
Safety and Health/Loss Prevention Officer shall: 

 
•  Act as a resource to departments and Workplace Committees in the development and implementation 

of the Contractors Standard. 

 
• Monitor and communicate legislative changes affecting this standard. 
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Contractor Standard Date: January 2001 

Ref.#: SMS-2-M 

Revision: January 2007 

 

Ontario Northland Transportation Commission  

 

 

 

 

Procedure: 
The ONTC shall:  
 
 Ensure that all contractors on the property are compliant and current with all legislative licensing 

requirements. 

 

 Ensure that all contractors provide a W.S.I.B. Clearance Certificate. 

 

 Provide orientation training to contractors prior to commencement of work. 

 

 Ensure contractors understand their contractual obligations under this standard. 

 

 Provide a designated ONTC contact person to ensure contractors compliance to ONTC policies, 

procedures and standards through ongoing work site inspections, communications and reported 

safety concerns. 

 

 Ensure that application of this standard is delivered and used consistently throughout ONTC 

operations. 

All Contractors retained by the ONTC shall:  
 
 Provide W.S.I.B. documentation confirming the contractor is registered and their account is in good 

standing. 

 

 Provide proof of liability insurance. 

 

 Have all required training and certification to safely fulfill their contractual obligations. 

 

 Have all products used in their process evaluated by ONTC personnel prior to the products being 

brought onto ONTC property.  This will be done through the evaluation of Material Safety Data 

Sheets provided by the contractor/subcontractor. 

 

 Inform the ONTC of any hazards, potential hazards or hazardous situations connected to their 

operation prior to commencement of work. 

 

 Attend a Safety Orientation Session prior to commencement of work. 

 

 Understand all ONTC Safety Policies, Standards and Procedures directly related to their operation. 
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Contractor Standard Date: January 2001 

Ref.#: SMS-2-M 

Revision: January 2007 

 

Ontario Northland Transportation Commission  
 
 
 
 
 

 Comply with the requirements of ONTC Safety Policies and Standards as well as legislative 

requirements pertinent to their operation. 

 

 Comply with the instructions of their designated ONTC contact person. 
 

 Ensure all subcontractors hired by the contractor are aware, understand and comply with ONTC 

Safety Policies, Standards and legislation pertinent to their operation prior to commencement 

of work. 

 

 Ensure all their employees use the required Personal Protective Equipment (PPE) 

as identified in ONTC policies, standards and legislation. 

 

 Attend all contractor safety meetings involving their operation or operations which may affect 

their process. 

 

 Immediately inform designated ONTC contact person of any changes in their process or products 

used in their operation. 
 

 Immediately inform all subcontractors hired by the contractor to changes in safety requirements 

affecting their operation. 
 

 Prior to entering ONTC property, register with Security, appropriate supervisor or designated 

ONTC contact person for direction. 
 

 Ensure that all equipment and vehicles are properly maintained and meet prescribed safety 

standards for that piece of equipment, e.g. no loose pins on backhoe extensions or arms, safety 

pins and safety features are working properly. 

 
ONTC reserves the right to refuse access to ONTC work sites of products or processes that do not 

meet ONTC Safety Policy and Standards. 
 

Review:  The Contractors Standard will be reviewed every two years, or as required to ensure 

standard is current. 

 
Records: 
• ONTC contracts. 

• Contractor Orientation Package. 

 
Reference: 
• ONTC Safety Policy 

• Canada Labour Code 
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Contractor Standard Date: January 2001 

Ref.#: SMS-2-M 

Revision: January 2007 

 

Ontario Northland Transportation Commission  
 
 
 
 
 

• Safety Management System Standards 

• Other applicable legislation 
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Effective Date: 
SAFETY, HEALTH AND LOSS 

Policy 
Reference: 

 
PREVENTION  

Revised: April 2016  6-0 

 

STATEMENT: 
 
 
 
 
 
 
 
 

The health and safety of each employee within our corporation is of primary importance. Ontario Northland 
is committed to providing a safe and healthy work environment for all employees, and the prevention of 
accidents causing damage to equipment, material and the environment. Additionally, Ontario Northland is 
committed to providing safe and reliable services to the customers and communities we serve. All levels of 
management and workers must have accountability for carrying out health and safety responsibilities and 
reducing risk of injury. 

The success of Ontario Northland’s safety program will be ensured by the collective efforts of all 
management, employees, unions and Joint Workplace Health and Safety Committees. Each of these 
groups has a role and responsibility in contributing towards providing a safe, healthy and productive 
workplace for individuals. To fulfil this commitment, management will ensure that healthy and safe work 
conditions are maintained as a part of everyday work activities, throughout the workplace. Workers are 
responsible for working in compliance with legislation and established policies and procedure. 

Ontario Northland's Safety Management System (S.M.S.) is based upon and incorporates the required 
components of a S.M.S. These include workplace standards and objectives that support ONTC's 
commitment to all aspects of its S.M.S. and Loss Prevention programs. 

All members of Ontario Northland will jointly participate in the Safety, Health and Loss Prevention initiatives 
to ensure a safe and healthy workplace for all employees, while reducing risk and preventing loss. 
  



 

 

 

PURPOSE: 
To establish Ontario Northland's commitment to providing a safe and healthy workplace for all employees 
and contractors, while providing safe and reliable services to the customers and communities with whom 
the Corporation interacts. 

POLICY: 

This policy applies to all employees and divisions, operating under the banner of Ontario Northland 
Transportation Commission, including those activities carried out by contractors on behalf of the company. 

Organizational Accountability; 

1. Each department will be responsible for implementing, monitoring and maintaining the components of 
the Safety Management System and objectives, which includes maintaining compliance with applicable 
departmental internal workplace standards. This will provide a safe, healthy and productive work 
environment for employees as well as protecting property, customers, communities and the 
environment from losses. 

2. Each department is responsible for accessing the resources (i.e. Health and Safety Officer) which allow 
them to fulfil their responsibilities. 

3. It is Ontario Northland's responsibility to ensure that its employees are provided with effective training 
and awareness, to safely and effectively perform their work. The Company will make every effort to 
provide the appropriate tools, materials and equipment to ensure the safe and productive performance 
of each employee’s respective duties. 

4. All employees of Ontario Northland are responsible for participating in identifying safety hazards and 
working with management to develop solutions to reduce and/or eliminate those hazards. 

5. The management, unions, employees, and Joint Health and Safety Committees will work together to 
identify and eliminate existing and potential hazards, as well as take preventative action to avoid unsafe 
acts and jointly examine accidents, incidents and near misses to prevent reoccurrences. 

6. Ontario Northland shall conduct its operations as prescribed by its Safety Management System along 
with applicable federal and provincial legislation. 

PROCEDURE: 

The Safety & Health/Loss Prevention Policy further defines the responsibility and authority of workplace 
parties within the policy framework. These include the following 
 
Senior Management: 
1. Senior managers are responsible for the administration of the Corporate Health, Safety, and Loss 

Prevention Program within their divisions and departments. 

2. The president and vice presidents shall ensure that Safety, Health, and Loss Prevention is an area 
which is incorporated in their annual strategic plan and will be identified as performance criteria for all 
personnel. 

3. Senior managers will respond in writing to a Workplace Safety and Health Committee recommendation 
within 21 days of receipt of such recommendation. 

  



 

 

 

Supervisory Responsibilities (Managers and Supervisors); 

1. Each manager and supervisor is responsible for the Safety, Health, and Loss Prevention performance 
in their respective area. Annual goals and objectives for each area need to be specifically defined. 

2. Each manager and supervisor shall ensure that their areas of responsibility are maintained in 
accordance with the requirements of approved corporate S.M.S. standards and applicable legislation. 

3. Each manager and supervisor is responsible for knowing the requirements of the Corporate Safety, 
Health, and Loss Prevention Program, the department Safety, Health, and Loss Prevention standards 
and procedures, and ensuring employees are educated and comply with them in the workplace. 

4. Ensure that all accidents/incidents are investigated, and reports are completed promptly. Appropriate 
reports are to be submitted according to standard. Ensure that the basic or underlying causes of the 
accident/incident are revealed, so that preventative and corrective measures can be taken. 

5. Ensure employees receive the required training in safety and health legislation and safe work 
procedures in order to protect the employee against injury or illness in the workplace. Additionally, 
ensure compliance with these in the workplace. 

6. Each manager and supervisor shall ensure that their areas of responsibility are monitored for the level 
of risk of injury or illness that exists, and for ensuring immediate intervention to reduce/eliminate 
identified risks. 

7. Periodically make planned workplace inspections, to ensure that workplace conditions and job 
procedures and methods meet established standards. 

8. Develop, promote, and maintain positive attitudes towards safety and towards achieving an accident 
free workplace. 

9. Ensure that outside contractors, engaged to perform work for Ontario Northland, are aware of, and 
comply with the workplace Safety, Health and Loss Prevention policies practices and performance 
standards. 

 
Employee Responsibilities: 

1. Work in compliance with all Corporate, departmental and legislative Safety, Health, and Loss 
Prevention standards applicable to their respective workplace. 

2. Use and maintain personal protective equipment, devices, clothing and safety equipment specified by 
the corporation, for their protection. 

3. Work in a manner which will not endanger themselves, other workers, equipment or the environment. 

4. Report all accidents/incidents and any work-related injury or illness to their supervisor immediately. 

5. Promptly report safety and health hazards/concerns to their supervisor immediately without fear of 
reprisal for these actions. 

All employees will be expected to perform their duties in a safe manner, keeping in mind the safety and 
health of themselves, fellow workers, customers, and the protection of equipment, material and the 
environment. 

Workplace Health and Safety Committee Responsibilities: 

1. Workplace Health and Safety Committees will be maintained and operated according to Part II of the 



 

 

 

Canada Labour Code, the Provincial Code where applicable and are to fulfill their duties as defined by 
these Codes. 

2. Monitor the workplace to ensure compliance to corporate policy, internal and external standards, and 
legislative requirements. 

3. Inspect facilities and equipment to identify hazards and assist in implementing corrective action. 

4. Actively participate in the identification of areas/tasks that present unacceptable levels of risk and 
provide recommendations for implementing effective controls. 

5. Investigate personal injury accidents and potential serious incidents, report finding and 
recommendations to management. 

6. Maintain a proactive approach with the objective of improving Safety, Health, and Loss prevention 
issues in the workplace. 

7. Assist and provide input in the development, communication and implementation of new safety program 
initiatives and corporate standards. 

Safety and Health/Loss Prevention Officer: 

1. The Safety, Health, and Loss Prevention Officer will be responsible for continual development, 
coordination, communication and implementation of the Safety Management System components, as 
well as the Corporate Safety, Health, and Loss Prevention program. 

2. Coordinates accident and loss prevention measures, training and education activities with appropriate 
Department personnel and Workplace Health and Safety Committees. 

3. Act as a resource to Line Departments and Workplace Health and Safety Committees to assist with the 
implementation and development of Safety, Health and Loss Prevention measures in the workplace. 

4. Monitors the effectiveness of the safety program and makes recommendations to senior management 
and to the appropriate Workplace Health and Safety Committee when preventative/corrective action is 
required. 

5. Provide support and assistance to the departments in identifying unacceptable risk, and in the 
development of viable control measures. 

6. Prepares, maintains, monitors, and analyzes accident, incident and injury records, and assists the 
departments in recommending appropriate corrective action. 

7. Represents the Corporation concerning Safety, Health, and Loss Prevention issues with government 
agencies and other safety related authorities. 

  



 

 

 

Form 3 

OCCUPATIONAL HEALTH AND SAFETY STATUTORY DECLARATION 

 

In submitting this Quotation, I/We, on behalf of, _______________________________ 
        (legal name of company) 
certify the following: 
 
(a) I/We have a health and safety policy and will maintain a program to implement such policy 

as required by clause 25(2) (j) the Occupational Health and Safety Act, R.S.O. 1990, c.O.1, 
as amended, (the “OHSA”). 

 
 The requirements in (a) do not apply to employers with five (5) or less employees.  
 
(b) With respect to the Services being offered in this Quotation, I/We and our proposed sub-

contractor, acknowledge the responsibility to, and shall:  
 

(i) fulfill all of the obligations under the OHSA and ensure that all work is carried out 
in accordance with the OHSA and its regulations.  

 
(ii) ensure that adequate and competent supervision is provided as per the OHSA to 

protect the health and safety of workers; and 
 
(iii) provide information and instruction to all employees to ensure they are informed of 

the hazards inherent in the work and understand the procedures for minimizing the 
risk of injury or illness.  

 
(c) I/We agree to take precaution reasonable in the circumstances for the protection of worker 

health and safety, as required under the OHSA. 
 
Dated at _____________________ this ____ day of _______________, 201__ 
 
An Authorized Signing Officer   ___________________________ 

 (Key Contact) 
     (Title)   _________________________________ 
 
     (Telephone Number) _________________________________ 
 
     (Firm’s Name)  _________________________________ 
 

    (Firm’s Address) _________________________________



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 8 
SCHEDULE OF MATERIALS 

 

SCHEDULE OF MATERIALS - VARIATIONS (AND SOURCES)  

VARIATIONS: 
 
 
 
 
 
 
MATERIALS SOURCES: 
(ADD WHERE REQUIRED) 
  



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 9 
LIST OF EQUIPMENT 

 
List all Equipment, owned or controlled by the Respondent for use on the Work. Such list shall 
show for each Unit the description of the Unit, capacity, condition, age, present location, the 
owner's name and all-inclusive hourly rental rates.  Such equipment shall be subject to inspection 
by ONTC to verify the stated information. 

QUANTITY DESCRIPTION CAPACITY CONDITION AGE LOCATION OWNER 

HOURLY 
RENTAL 

RATE 
 
 
 
  



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 10 
SCHEDULE 

 

CONSTRUCTION SCHEDULE 

 
Prepare a construction schedule showing all activities of the Work, and dependent operations 
such as plant and equipment mobilization.  Take into account the milestone dates listed below.   
 

Mandatory Site Meeting April 24, 2018 
Request for Proposal Close May 11, 2018 
Contract Award May 18, 2018 
Mobilization to site Before June 15, 2018 
Completion of the Work Before October 31, 2018 

 
 
Do you agree to complete the Work before October 31, 2018?  
 
Respondent confirms that they will complete the Work before October 31, 2018.  
 
(Check one) YES______; NO______  
 
A No response may lead to rejection of the Proposal.  If NO, please provide your proposed 
completion date of the Work.  



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 11 
SCHEDULE OF PROGRESS PAYMENTS 

 
Indicate below, the estimate of the monthly progress billings (gross before holdback) for the 
duration of the Agreement. 
  



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 12 
LIST OF PERSONNEL 

 
List the names of the Principal Personnel who will be assigned to the Work, including the 
Superintendent and their curricula vitae.   
 

Name Position Experience 

   

   

   

   

   

   

   

 
 



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 13 
CURRENT LABOUR AGREEMENTS 

 
List the current labour agreements the Respondent or each partner in a joint venture has in force 
covering this type of work in the Province in which the Work is to be performed. 
  



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 14 
CONTRACTOR’S QUALIFICATION STATEMENT 

 
Submit a completed CCDC-11-1996, Contractor’s Qualifications Statement, identifying previous 
and current projects undertaking of a similar nature and scope. 
  



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 15 
HEALTH, SAFETY, QUALITY AND ENVIRONMENT 

 
Submit a copy of the most recent version of your safety, quality control and quality assurance 
procedure and environmental protection policy. 
  



 

 

 

PART 4 – FORM OF PROPOSAL 

PROPOSAL FORM 16 
CLAIMS 

 
Submit an up to date list of outstanding, pending or anticipated claims, proceedings, liens or other 
legal claims, actions or proceedings.



 

 

 

 

PART 5 

REQUEST FOR PROPOSALS 

DRAFT AGREEMENT 

  



 

SUPPLY AND INSTALLATION AGREEMENT 
 

This Agreement made effective the       day of                                      , 2018  

BETWEEN: 
ONTARIO NORTHLAND TRANSPORTATION COMMISSION, 

(“ONTC”) 
And 

 

 (the “Contractor”). 
WHEREAS: 

 

A. ONTC requires a Contractor for the removal and replacement of the XXX roof (the “Work”). 

B. ONTC has requested the performance of the Work by the Contractor on the terms and conditions 
of the Contract; 

C. The Contractor has agreed to perform the Work, including the provision of all labour, skills and 
resources to complete the Work on the terms and conditions of the Contract; and 

D. The Contractor shall perform the Work, subject to the approval of ONTC. 

ONTC and the Contractor agree as follows: 

DEFINITIONS AND INTERPRETATION 

Definitions 

1. Whenever used in the Contract, the following words or terms have the following meanings: 

“As Built Record Drawing” means the drawings made by the Contractor that reflect the installed, 
constructed or commissioned conditions of a device, machine, equipment, apparatus, structure, 
system or other outcome of the Work.  The accuracy of the drawing shall be certified by a 
professional engineer or architect. 

“Change Directive” means a written instruction prepared by ONTC’s Representative and signed by 
ONTC directing the Contractor to proceed with a change in the Work within the general scope of the 
Contract Documents prior to ONTC and the Contractor agreeing upon adjustments in the Contract 
Price and the Contract Time. 

“Change Order” means a written amendment to the Contract prepared by ONTC’s Representative 
and signed by ONTC and the Contractor stating their agreement upon: (a) a change in the Work; (b) 
the method of adjustment or the amount of the adjustment in the Contract Price, if any; and (c) the 
extent of the adjustment in the Contract Time, if any. 

“Confidential Information” means all information and documents acquired, directly or indirectly 
from any source in writing, orally or through observation, and includes all documents, financial data, 
assets, operations, activities, prospects or trade secrets, analyses, compilations, notes, studies, 
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expansion and development plans, software, writings, photographs, films, video, audio recordings or 
other documents prepared by or received from ONTC, its subsidiaries, representatives or agents and 
all other information related to the Contract or acquired in connection with the Contract. 
“Confidential Information” does not include any portions of the Confidential Information that (a) at 
the time of disclosure was in the public domain; (b) after disclosure hereunder, is published or 
otherwise becomes part of the public domain through no fault of the Contractor; or (c) is received 
from an independent third party who had obtained the Confidential Information lawfully and was 
under no obligation of secrecy or duty of confidentiality owed to ONTC. 

“Contract” means this supply and installation agreement, including all Contract Documents, all 
schedules, appendices, and documents listed in Section 2, together with all revisions to any such 
documents agreed by the parties in writing, and, unless stated otherwise, reference to “Section” 
means the specified Section of the Contract. The term “Agreement” shall have the same meaning as 
“Contract” where such term is used in various parts of the Contract. 

"Contract Documents" consist of those documents listed in Section 2 and amendments agreed upon 
between the parties in writing. 

“Contract Price” means the amount stipulated in Schedule A (Contract Price and Schedule) of the 
Contract. 

"Contractor" means the party named as such on Page 1 of this Agreement. The term Contractor 
means the Contractor or the Contractor's authorized representative as designated to ONTC in 
writing. 

“Contractor Parties” means the directors, officers, employees, agents, consultants, invitees, 
Subcontractors and representatives of the Contractor, involved either directly or indirectly in the 
Work. 

“Construction/Installation Equipment” means all machinery and equipment, either operated or not 
operated, that is required for preparing, fabricating, conveying, erecting, or otherwise performing 
the Work but is not incorporated into the Work. 

“Contract Time” is set out in the schedule attached as Schedule A;    

“Drawings” means the detailed engineering designs, drawings, diagrams, illustrations, schedules, 
technical brochures and other data to be undertaken by the Contractor in accordance with the 
Contract Documents to produce all necessary documentation for the engineering, procurement, 
construction and commissioning of the Work. 

“Defect” or “Defective Work” means failure to perform or deliver any of the Work in accordance 
with the Contract. 

“Deliverables” means, in any medium required by ONTC, the supplies, documentation or data to be 
prepared and/or delivered by the Contractor as identified in the Contract Documents, including all 
Drawings, Specifications, design calculations, plans, reports, design criteria, design briefs, schedules, 
estimates, diagrams, graphs, charts, projections, estimates, records, concepts, accounts, formulae, 
methods, techniques, processes, market research information, correspondence, letters and papers 
of every description, and any other documents related to the Work. 

“Force Majeure” means means an event or a cause beyond the control of a party, which may 
include war, interference by civil or military authorities, civil insurrection, local or national 
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emergency, blockade, seizure, riot, sabotage, vandalism, terrorism, adverse weather conditions 
which are materially more adverse than could reasonably be expected, earthquake, flood, act of 
God, accident, fire, nuclear or other explosion, disease, epidemic, quarantine restriction, strike, 
lockout or other labour disturbance, governmental embargo, or changes in the Laws or government 
priorities, provided such event is not caused by the affected party’s negligence or failure to exercise 
reasonable diligence.  A Force Majeure event or cause does not include an inability to pay. 

“Intellectual Property Rights” includes all industrial and intellectual property rights whether 
protected by statute, at common law or in equity, including all copyright and similar rights, trade 
secrets and know-how, rights in relation to designs (whether or not registrable), rights in relation to 
registered and unregistered trademarks, circuit layout designs and rights in relation to circuit 
layouts. 

“Laws” means the applicable laws (including common law and equity), statutes, by-laws, rules, 
regulations, orders, ordinances, protocols, codes (including design and building codes), standards, 
guidelines, treaties, policies, notices, practices, administrative interpretations, directions, decrees, 
judgments, awards or requirements, in each case of any governmental authority having jurisdiction. 

“ONTC” means ONTC and its directors, officers, employees, agents, consultants, contractors and 
subcontractors.   

“ONTC’s Representative” means the person or entity appointed or engaged by ONTC to represent it 
on the Work. 

“Place of the Work” means the designated site or location of the Work identified in the Contract 
Documents. 

"Products" means material, machinery, equipment, and fixtures forming the Work, but does not 
include Construction/Installation Equipment. 

“Shop Drawings” Shop Drawings are drawings, diagrams, illustrations, schedules, performance 
charts, brochures, Product data, and other data which the Contractor provides to illustrate details of 
portions of the Work. 

“Specifications” means that portion of the Contract Documents, wherever located and whenever 
issued, consisting of the written requirements and standards for the Products, systems, 
workmanship, quality, and the services necessary for the performance of the Work. 

“Subcontractor” means a person who contracts with the Contractor or another Subcontractor for 
the performance of any part of the Contractor’s obligations under the Contract, and includes 
suppliers of the Contractor. 

“Substantial Performance of the Work” is as defined in the lien legislation applicable to the Place of 
the Work. 

“Supplemental Instruction” means an instruction, not involving adjustment in the Contract Price or 
Contract Time, in the form of Specifications, Drawings, schedules, samples, models or written 
instructions, consistent with the intent of the Contract Documents. It is to be issued by ONTC’s 
Representative to supplement the Contract Documents as required for the performance of the 
Work. 

“Taxes” means any and all taxes, levies, import duties, customs duties, stamp duties, fees, 
withholdings, assessments, deductions or charges whatsoever, imposed, assessed, levied or 
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collected by any governmental authority, together with interest, fines and penalties, including 
occupational, excise, unemployment, ownership, sales, gross receipts, income taxes, payroll taxes, 
employer contributions (both statutory and otherwise) and workers’ compensation payments and 
contributions, but does not include Harmonized Sales Tax (HST). 

“Total Net Value of Work” means the cost of additional work by the Contractor and all 
Subcontractors minus the cost of deducted work, without any mark-ups by Contractors or 
Subcontractors. Total Net Value of Work is used in Change Orders to determine the mark-up for 
overhead and profit on the change.   

"Work" means everything that the Contractor is required to supply or perform in order to carry out 
the terms and conditions of the Contract Documents and includes any work or services not expressly 
in the Contract but which is, nevertheless, necessary for the proper completion of the Work. 

“Working Day” means any day except a Saturday, Sunday or statutory holiday, or statutory vacation 
day that is observed by the construction industry in the area of the Place of the Work. 

Contract Documents 

2. The following documents are included in this Agreement and form the Contract Documents: 

(a) This Agreement 
(b) Schedule A  - Contract Price and Schedule 
(c) Schedule B  - Scope of Work and Specifications (the “Contract Documents) 

 
Precedence of Contract Documents 

3. If there is any conflict or inconsistency between the Contract Documents, unless otherwise provided, 
such documents will prevail in the following order, but only to the extent necessary to resolve the 
conflict or inconsistency: 

(a) This Agreement 
(b) Schedule B– Scope of the Work and Specifications 
(c) Schedule A – Contract Price and Schedule 
(d) Any other Schedules, Attachments, Appendices or Exhibits to the Agreement; and  
(e) Any other documents incorporated by reference in any of the foregoing documents. 

 
Entire Agreement and Amendment in Writing 

4. The Agreement contains the entire agreement between ONTC and the Contractor with respect to its 
subject matter and supersedes all prior agreements, understandings, negotiations and discussions, 
whether oral or written, pre-contractual or otherwise. 

5. No amendment or variation of the Contract is valid or binding on a party unless made in writing and 
signed by ONTC and the Contractor. 

 

 

Interpretation 
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6. In this Contract: 

(a) Consent. Whenever a provision of the Contract requires an approval, acceptance or consent 
and the approval, acceptance or consent is not delivered within the applicable time limit, then, 
unless otherwise specified, the party whose consent, acceptance or approval is required is 
conclusively deemed to have withheld its approval or consent. 

(b) Currency. Unless otherwise specified, all references to money amounts are to the lawful 
currency of Canada. 

(c) Headings. Headings are inserted for convenience of reference only and do not affect the 
construction or interpretation of the Contract. 

(d) Including. Where the word “including, “include” or “includes” is used in the Contract, it means 
“including, include or includes, without limitation”. 

(e) No Strict Construction. The language used in the Contract is the language chosen by the parties 
to express their mutual intent, and no rule of strict construction applies against any party. 

(f)         Number and gender. Unless the context otherwise requires, words importing the singular 
include the plural and vice versa and words importing gender include all genders. 

(g) Severability. If any provision of the Contract or its application to any party or circumstance is 
restricted, prohibited or unenforceable, the provision is ineffective only to the extent of the 
restriction, prohibition or unenforceability without invalidating the remaining provisions of the 
Contract and without affecting its application to other parties or circumstances.   

(h) Statutory References. A reference to a statute includes all regulations and rules made pursuant 
to the statute and, unless otherwise specified, the provisions of any statute, regulation or rule 
that amends, supplements or supersedes any such statute, regulation or rule. 

(i)         Trade Terms. Words and abbreviations that have well known technical or trade meanings are 
used in the Contract in accordance with such recognized meanings. 

 

EXECUTION OF THE WORK 

Execution of the Work 

7. The Contractor is solely responsible for the execution of the Work and shall perform the Work in 
accordance with the requirements of the Contract. 

8. In particular, the Work to be performed by the Contractor includes: 

(a) scheduling the Work in accordance with the schedule set out in Schedule A(“Project 
Schedule”) and monitoring and reporting on the progress of the Work relative to the Project 
Schedule and ensuring that each critical path or milestone in the Project Schedule is 
completed by the applicable dates in the Project Schedule and in accordance with the 
Contract Time; 

(b) coordinating and taking responsibility for the scheduling and supervising of Subcontractors; 
and, 
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(c) before the related installation work for the Work is commenced, ensuring that the Drawings 
and methods of working proposed or specified by the Contractor are provided to ONTC’s 
Representative. 
 

9. The Contractor shall consult with ONTC’s Representative throughout the performance of the Work. 

10. For greater certainty, the Contractor shall be the “importer of record” of all Products, equipment, 
materials, parts or any other items whatsoever forming part of the Work and shall also be solely 
responsible for all Taxes including import duties or other duties on such Products, equipment, 
materials, parts or other items. 

 
Standard of Care 

11. The Contractor shall: 

(a) perform the Work in accordance with all applicable laws and the Contract Documents; 

(b) in performing the Work and its obligations under the Contract, exercise the standard of care, 
skill and diligence that would normally be provided by an experienced and prudent contractor 
performing work of a similar nature to the Work.; and 

(c) ensure any Construction/Installation Equipment used by the Contractor or by the Contractor 
Parties at the Place of Work will be in safe working condition, will comply with all laws 
applicable to such equipment and will be operated by suitably qualified and competent 
Contractor Parties,  

(the “Standard of Care”). 

12. The Contractor acknowledges and agrees that throughout the Contract, the performance of the 
Contractor's obligations, duties and responsibilities shall be judged against the Standard of Care.  The 
Contractor shall exercise such Standard of Care in respect of any Products, personnel or procedures 
which it may recommend to ONTC. 

Permits, Licenses, Approvals 

13. The Contractor shall, at the Contractor’s expense, obtain prior to commencement of the Work and 
at all times maintain all permits, licenses, approvals, consents and other forms of authorizations 
required in accordance with the Laws which are necessary for the Contractor to perform the Work.   

Labour and Products 

14. The Contractor shall provide and pay for labour, Products, tools and Construction/Installation 
Equipment, transportation and other services necessary for the performance of the Work in 
accordance with the Contract. The Contractor shall not be entitled to a change in the Contract Price 
due to any increase in the cost of labour, Products, tools, Construction Equipment, water, heat, light, 
power, transportation, or other facilities or services, whether or not the Contract Time is extended. 

15. Unless otherwise specified in the Contract Documents, Products provided shall be new.  Products 
which are not specified shall be of a quality consistent with those specified and their use acceptable 
to ONTC, in its sole and absolute discretion. No substitutions are allowed for Products which are 
specified by their proprietary names, part numbers, or catalogue numbers.  The Contractor shall use 
all Products in strict accordance with the manufacturer’s directions except when specified otherwise. 
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16. Unless specified in the Contract Documents, no consideration will be given by ONTC to claims by the 
Contractor of the unsuitability of any Products, or to the Contractor’s unwillingness to use any 
Products, or to any waiver of the requirement to provide good workmanship, or to the reduction of 
the applicable warranties. 

Documents at Place of the Work 

17. The Contractor shall keep one copy of all Deliverables at the Place of Work, in good order and 
available to ONTC and ONTC’s Representative.   

 
Shop Drawings 

18. The Contractor shall provide Shop Drawings as required in the Contract Documents. 

19. The Contractor shall provide Shop Drawings to ONTC’s Representative sufficiently in advance so as to 
cause no delay in the Work.  

20. The Contractor shall provide Shop Drawings in the form specified in the Contract Documents, or if not 
specified, as directed by ONTC’s Representative.   

Effect of Review and Approval 

21. Notwithstanding any other provision of the Contract, no comment, verification, consultation, 
monitoring, auditing, review, confirmation, certification (including a certificate for Substantial 
Performance of the Work), acknowledgement, direction, request, acceptance or approval by ONTC, 
or anyone on its behalf, nor any failure of ONTC to do so, will lessen or relieve the Contractor from 
performing and fulfilling its obligations or satisfying any liability under the Contract or be construed 
as an acceptance of all or part of the Work. 

22. Further, no comment, verification, consultation, monitoring, auditing, review, confirmation, 
certification (including a certificate for Substantial Performance of the Work), acknowledgement, 
direction, request, acceptance or approval by ONTC or anyone on its behalf, nor any failure of any of 
them to do so, shall constitute a Change Order. 

Cutting and Remedial Work 

23. The Contractor shall perform the cutting and remedial work required to make the affected parts of 
the Work come together properly. 

24. The Contractor shall co-ordinate the Work to ensure that the cutting and remedial work is kept to a 
minimum. 

25. Cutting and remedial work shall be performed by specialists familiar with the Products affected and 
shall be performed in a manner to neither damage nor endanger the Work. 

COMPENSATION 

Contract Price 

26. ONTC shall, subject to any right of set-off or withholding by ONTC, pay the Contractor the Contract 
Price set out in Schedule A (Contract Price and Schedule) in accordance with the terms of this Contract 
and Schedule A for the performance of the Work, subject to any Change Orders authorized by ONTC 
and the Contractor in writing. The Contract Price in Schedule A shall be valid for all work completed 
until XXXX.  The Contract Price shall constitute the Contractor’s sole and exclusive consideration for 
performance of the Work, and the Contractor shall not be entitled to receive any other monies or 
other consideration for the performance of the Work. 
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27. The Contract Price includes all Taxes (other than Harmonized Sales Tax (HST)) applicable.  

28. The Contractor shall not claim for or be entitled to payment for the correction or re-performance of 
any Defective Work, including labour and time of any Contractor Parties for such correction or re-
performance. 

Invoices 

29. The Contractor shall, in accordance with the payment schedule in Schedule A, submit an invoice for 
payment on account of the Contract Price plus HST to ONTC’s Representative with all necessary 
backup and support requirements. In the absence of such payment schedule, all invoices must be 
sent to ONTC’s Representative within 30 days after provision of the Work to which the invoice 
makes reference. Each invoice must identify the relevant time period during which the Work 
covered by the Invoice was performed, describe in detail the Work performed during such period 
and the percentage of progress of the Work towards completion, and include any other information 
directed to be provided by ONTC. ONTC may, prior to the time it is required to issue payment in 
respect of an invoice, request any additional information or backup from the Contractor in respect 
of the invoice. 

30. ONTC shall pay to the Contractor the amounts (not in dispute) on the invoices submitted in 
accordance with the Contract, less any withholdings under the Contract and any holdback required 
under the applicable lien legislation, within 30 days after approval by the Owner’s Representative of 
the invoice and applicable backup information. 

Final Payment 

31. The Contractor shall, after achieving completion of the Work, submit its final invoice, which shall 
include, as of the date of such Invoice, the following information: 

(a) a complete statement of accounts, including any Change Orders applicable to the Work; 
(b) a complete statement of all money that the Contractor considers to be due from ONTC 

arising out of or in connection with the Work, the Contract or any alleged breach of the 
Contract, including details of how the amount claimed in the final invoice is calculated. 

(c) confirmation that all Deliverables and approvals of all governmental authorities as 
required by the Contract Documents have been delivered to ONTC. 

32. As of the date of submission of the final invoice, the Contractor expressly waives and releases ONTC 
from any further claims against ONTC, related to the Contract, except those claims stated in the final 
invoice and those claims made in writing prior to the date of submission of the Contractor’s final 
invoice and still unsettled. 

Taxes 

33. Other than HST applicable, the Contract Price is inclusive of all Taxes for which the Contractor is 
responsible under applicable Laws. Unless otherwise stated herein, the Contractor shall pay all 
applicable Taxes. 

34. The Contractor remains liable for the payment of any Taxes connected with the Work, except for 
taxes relating to ONTC’s capital, operations or income.  ONTC may deduct from or set-off against the 
whole or part of payments due to the Contractor any Taxes that ONTC is required to withhold or 
deduct by any governmental authority.  Prior to payment being made to the Contractor, ONTC shall 
notify the Contractor of any required withholding or deduction. 
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Payment on Account 

35. A payment made pursuant to the Agreement does not prejudice the right of either party to dispute 
whether the paid amount is the amount properly due and payable nor does it conclusively 
constitute evidence of the value of the Work or whether the Work has been executed satisfactorily.  

Liens 

36. The Contractor shall not permit any of the Contractor Parties and the Contractor’s Subcontractors to 
assert any right to a construction, builder’s, mechanic’s, unpaid vendor’s lien for unpaid work over 
the Place of Work or any other property of ONTC (a “Lien”) or take any steps whatsoever to lodge or 
register a Lien over the Place of the Work or any of ONTC’s property or buildings under any laws.  

37. The Contractor shall, at its cost, promptly vacate, discharge or otherwise cause the removal and 
discharge or any Lien that is lodged or registered against the Place of the Work or any of ONTC’s 
property or buildings by the Contractor Parties and/or Subcontractors. If such Lien is not vacated, 
discharged or otherwise removed within 7 calendar days of its lodging or registration, then without 
prejudice to any other rights or remedies it may have, ONTC may take whatever steps it deems 
necessary and appropriate to vacate, discharge or otherwise remove the Lien, including payment of 
any amount owing or claimed thereunder, and seek immediate recovery from the Contractor for the 
amount of any such payment and any associated costs, including legal costs, all of which shall be 
payable on demand.   

38. The Contractor shall be liable for and shall indemnify (on a full indemnity basis) and hold ONTC 
harmless from and against (i) all claims for compensation for services, labour or materials furnished 
to or employed in connection with or for completion of the Work and contracted by Contractor or 
any Contractor Party, and (ii) all Liens upon the real or personal property of ONTC arising out of the 
Work.  

Withholding from Payment  

39. All or part of any payment under an invoice may be withheld by ONTC or set-off against the 
payments owing to the Contractor for: 

(a) all amounts due from the Contractor to ONTC (including under any indemnity in this Contract); 

(b) any amount that ONTC is required to withhold or deduct by Laws; 

(c) any Liens filed or registered against the Place of Work or any other property of ONTC;  

(d) the Contractor's failure to make timely payments to Contractor Parties; or 

(e) Defective Work including non-compliance with health and safety rules and policies (until it has 
been re-performed or otherwise remedied to ONTC’s satisfaction at the Contractor’s sole 
expense). 

CONTRACT ADMINISTRATION 

ONTC’s Representative 

40. ONTC shall appoint, and may replace, the ONTC Representative for the Work by written notice to 
the Contractor. 

41. ONTC’s Representative will visit the Place of the Work at intervals appropriate to the progress of 
construction to become familiar with the progress and quality of the work and to determine if the 
Work is proceeding in general conformity with the Contract Documents.   
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42. ONTC’s Representative will promptly inform ONTC of the date of receipt of the Contractor’s 
invoices. Based on ONTC’s Representative's observations and evaluation of the Contractor's 
invoices, ONTC’s Representative will determine the amounts owing to the Contractor under the 
Contract and will approve the invoices for payment. 

43. ONTC’s Representative will not be responsible for and will not have control, charge or supervision of 
construction means, methods, techniques, sequences, or procedures, or for safety precautions and 
programs required in connection with the Work in accordance with the applicable construction 
safety legislation, other regulations or general construction practice. ONTC’s Representative will not 
be responsible for the Contractor's failure to carry out the Work in accordance with the Contract 
Documents. ONTC’s Representative will not have control over, charge of or be responsible for the 
acts or omissions of the Contractor and/or the Contractor Parties, or any other persons performing 
portions of the Work. 

44. ONTC’s Representative will be, in the first instance, the interpreter of the requirements of the 
Contract Documents. 

45. Matters in question by the Contractor relating to the performance of the Work or the interpretation 
of the Contract Documents shall be initially referred in writing to the ONTC’s Representative for 
interpretations and findings. ONTC’s Representative’s interpretations and findings will be given in 
writing within a reasonable time. 

46. With respect to claims for a change in Contract Price, ONTC’s Representative will make decisions as 
set out in sections 67 to 72. 

47. ONTC’s Representative will have authority to reject any portion of the Work (including any Product) 
which in ONTC’s Representative's opinion does not conform to the requirements of the Contract 
Documents. Whenever ONTC’s Representative considers it necessary or advisable, ONTC’s 
Representative will have authority to require inspection or testing of Work, whether or not such 
work is fabricated, installed or completed. However, neither the authority of ONTC’s Representative 
to act nor any decision either to exercise or not to exercise such authority shall give rise to any duty 
or responsibility of ONTC’s Representative to the Contractor or the Contractor Parties, or other 
persons performing any of the Work. 

Review and Inspection of the Work 

48. ONTC and ONTC’s Representative shall have access to the Work at all times. The Contractor shall 
provide sufficient, safe and proper facilities at all times for the review of the Work by ONTC and 
ONTC’s Representative and the inspection of the Work by authorized agencies. If parts of the Work 
are in preparation at locations other than the Place of the Work, ONTC and ONTC’s Representative 
shall be given access to such Work whenever it is in progress upon reasonable notice and at its cost. 

49. If any part of the Work is designated for tests, inspections or approvals in the Contract Documents 
or by the Laws applicable to the Place of the Work, the Contractor shall give ONTC and ONTC’s 
Representative reasonable notification of when the part of the Work will be ready for review and 
inspection. The Contractor shall arrange for and shall give ONTC and ONTC’s Representative 
reasonable notification of the date and time of inspections by other authorities. 

50. The Contractor shall furnish promptly to ONTC’s Representative copies of any certificates and 
inspection reports relating to the Work. 
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51. If the Contractor covers, or permits to be covered, any part of the Work that has been designated 
for special tests, inspections or approvals before such special tests, inspections or approvals are 
made, given or completed, the Contractor shall, if so directed, uncover such Work, have the 
inspections or tests satisfactorily completed, and make good and cover such Work at the 
Contractor’s sole expense.  

52. ONTC may order any portion or portions of the Work to be examined to confirm that such Work is in 
accordance with the requirements of the Contract Documents. If the portion or portions of the 
Work are not in accordance with the requirements of the Contract Documents, the Contractor shall 
correct the Work and pay the cost of examination and correction. If such Work is in accordance with 
the requirements of the Contract Documents, ONTC shall pay the cost of examination. 

53. The Contractor shall pay the cost of making any test or inspection, including the cost of samples 
required for such test or inspection, if such test or inspection is designated in the Contract 
Documents to be performed by the Contractor or is designated by the Laws applicable to the Place 
of the Work. 

54. The Contractor shall pay the cost of samples required for any test or inspection to be performed by 
ONTC if such test or inspection is designated in the Contract Documents or is designated by the Laws 
applicable to the Place of the Work. 

Defective Work  

55. The Contractor shall promptly correct Defective Work that has been rejected by ONTC as failing to 
conform to the Contract Documents whether or not the Defective Work has been incorporated in 
the Work and whether or not the Defect is the result of poor design, poor workmanship, use of 
defective Products or damage through carelessness or other act or omission of the Contractor. 

56. The Contractor shall make good promptly the work of other contractors destroyed or damaged by 
such corrections at the Contractor’s sole expense. 

57. If in the opinion of ONTC it is not expedient to correct Defective Work or Work not performed as 
provided in the Contract Documents, ONTC may deduct from the amount otherwise due to the 
Contractor the difference in value between the work as performed and that called for by the 
Contract Documents. If ONTC and the Contractor do not agree on the difference in value, the matter 
shall be handled as a dispute in accordance with sections 144 to 146 (Dispute Resolution). 

 

EMPLOYEES AND SUBCONTRACTORS 

Contractor Parties 

58. The Contractor shall assign to the Work only competent, appropriately qualified, experienced and 
skilled Contractor Parties to perform the Work in accordance with its obligations under the Contract, 
and ensure that the Work is performed under the supervision of appropriately qualified and 
experienced Contractor Parties.  

59. All parts of the Work required by Laws to be performed by licensed or registered professional 
engineers or architects shall be performed by licensed or registered professional engineers and 
architects, as applicable. All Deliverables must, to the extent required by Laws, be reviewed by 
professional engineers registered to practice professional engineering in the jurisdiction in which the 
Place of the Work is located, and bear such engineer’s signature and stamp. 
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60. The Contractor shall be solely liable to pay all salaries, wages, overtime, bonuses, allowances, profit 
sharing, pensions, and other remuneration of the Contractor Parties, including payment of costs 
related to employee benefits, and for the deduction and remittance of all applicable employment-
related taxes, premiums, dues and other burdens to the appropriate governmental authorities. The 
Contractor agrees that it shall not be entitled to claim, nor shall ONTC be obliged to pay or 
reimburse the Contractor, for any monies whatsoever in respect of or in connection with any such 
payments, save and except where expressly included in the Contract Price. 

61. The Contractor shall be liable for and shall indemnify and hold ONTC harmless from and against all 
claims that may be asserted against ONTC or that ONTC may sustain, suffer, incur or pay as a result 
of any decision or interpretation by any court or governmental authority that: (i) any of the 
Contractor Parties is an employee of ONTC; or (ii) ONTC is liable to pay statutory contributions or 
deductions in respect of any of the Contractor Parties under any Laws, including employment 
insurance, provincial health insurance, income tax or other employment matters. 

Subcontracting  

62. The Contractor shall not enter into a subcontract for any part of the Work without the prior written 
acceptance of ONTC. The Contractor shall provide to ONTC as part of the Contractor’s request for 
approval, a description of that part of the Work to be subcontracted and the name and address of 
the proposed Subcontractor, and such other information as ONTC may request.  

63. The Contractor shall ensure that any subcontract with the Subcontractor: 

(a) enables the Contractor to terminate the subcontract for convenience and without cause 
and without creating any liability to ONTC if the Contract is terminated for any reason; 

(b) contains a term that ensures that ONTC obtains the benefit of any warranties to be 
provided by the Subcontractor to the Contractor; and 

(c) require the Subcontractor to perform their Work as provided in the Contract, including 
incorporating the relevant terms and conditions of the Contract into all subcontracts. 

64. The Contractor shall be responsible to ONTC for the performance of all Subcontractor's Work and 
the Contractor shall require its Subcontractors to perform such Work in compliance with the 
Contract. 

65. The Contractor is responsible for the acts, omissions and defaults of the Subcontractor and the 
employees, consultants, representatives and agents of the Subcontractor as if they were acts, 
omissions or defaults of the Contractor. Further, nothing in the Contract creates any contractual 
relationship between ONTC and any Subcontractor, except to the extent that Subcontractor 
warranties shall be directly enforceable by ONTC. 

66. The Contractor shall ensure that each Subcontractor obtains and maintains the classes of insurance 
that the Contractor is required to have under the Contract and that name the Contractor and ONTC 
as an insured. 
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CHANGES IN THE WORK 

Changes Directives and Change Orders 

67. ONTC shall discuss any proposed change to the Work with the Contractor in advance. If the parties 
agree to a change, the parties shall execute a Change Order within a reasonable amount of time of 
such agreement confirming the change. If the parties do not reach agreement on all matters needed 
to document such change, the parties shall negotiate in good faith to reach agreement on the 
change, as soon as reasonably practicable. 

68. If ONTC requires the Contractor to proceed with a change prior to ONTC and the Contractor 
agreeing on a Change Order, ONTC shall issue a Change Directive to the Contractor authorizing the 
change and the Contractor shall proceed with implementation and performance of the change. 

69. If at any time after the commencement of the change directed by a Change Directive, ONTC and the 
Contractor reach agreement with respect to the change, this agreement shall be recorded in a Change 
Order signed by both the Contractor and ONTC and such Change Order shall supersede the Change 
Directive. 

70. When a change is proposed or requested, the Contractor shall present to ONTC for its acceptance the 
Contractor's claim for an adjustment in the Contract Price and/or Contract Time, supported by 
appropriate documentation, all in a form acceptable to ONTC. If approved by ONTC, a Change Order 
shall be issued to the Contractor, amending the Contract Price and/or Contract Time, as appropriate. 

71.  If ONTC and the Contractor do not agree on the proposed adjustment in the Contract Time or the 
Contract Price attributable to the change in the Work, or the method of determining it, the adjustment 
shall be referred to the dispute resolution process for determination. 

72.  When ONTC and the Contractor reach agreement on the adjustment to the Contract Price and to the 
Contract Time, this agreement shall be recorded in a Change Order. 

Delay 

73. If the Contractor is delayed in the performance of the Work with respect to an item on the critical 
path of the Project Schedule/Contract Time by: 
 

(a)   an act or omission of ONTC contrary to the provisions of the Contract; 
(b) a specific stop work order issued by a government authority relating to the Work; or 
(c) Force Majeure; 

 
then, provided that the delay was not attributable to any acts or omissions of the Contractor, its 
Subcontractors, their respective employees, consultants, representatives or agents or anyone for 
whom the Contractor or its Subcontractors is responsible, the time for the performance of the Work 
shall be extended for a reasonable period, provided that the extension shall be of no greater 
duration than is reasonably required and the Contractor shall, except where the Contractor is 
delayed by Force Majeure, be entitled to reimbursement of any actual increase in costs it reasonably 
incurs as a result of the delay. For greater certainty, where the Contractor is delayed by reason of 
Force Majeure, there shall be no adjustment to the Contract Price and the Contractor shall not be 
entitled to make a claim for any increase in costs incurred as a result of such Force Majeure delay. 
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74. The Contractor shall notify ONTC within 48 hours of becoming aware of (or when it ought 
reasonably to have been aware of) or being notified of any potential delay contemplated in this 
section. No extension to the time for the performance of the Work shall be made, and no 
reimbursement shall be given, for any delay unless written notice of a claim for a such extension is 
given to ONTC no later than 5 Working Days after ONTC should have been advised by the Contractor 
of the delay pursuant to this section, provided, however, that in the case of a continuing cause of 
delay only one notice of such claim shall be necessary.   

COMPLETION OF THE WORK 

Substantial Completion  

75. The Contractor shall notify ONTC’s Representative with 5 Working Days prior written notice of the 
date on which the Contractor estimates that Substantial Performance of the Work may be achieved.  

76. ONTC’s Representative and the Contractor shall jointly inspect the Place of the Work at a mutually 
convenient time not to exceed 5 Working Days from the date of such notice, unless ONTC directs 
otherwise. If the joint inspection reveals that Substantial Performance of the Work has been 
achieved, ONTC’s Representative shall provide a certificate confirming that Substantial Performance 
of the Work has been achieved and the date of such achievement. If the joint inspection reveals that 
Substantial Performance of the Work has not been achieved, ONTC’s Representative shall, within 10 
Working Days of the completion of the joint inspection, prepare and give to the Contractor a list of 
items that require attention by the Contractor in order for Substantial Performance of the Work to 
be achieved. 

77. The Contractor shall publish in a construction trade newspaper in the area of the location of the 
Work a copy of the Certificate of Substantial Performance within seven (7) days of receiving a copy 
of the Certificate signed by ONTC’s Representative, and the Contractor shall provide suitable 
evidence of the publication to ONTC. 

78. The Contractor shall attend to and complete the items in ONTC’s Representative’s list as soon as 
practicable and in any event by the time nominated by ONTC’s Representative.  

79. If ONTC takes possession and control of the Work before Contractor completes the items in ONTC’s 
Representative’s list, the Contractor shall co-ordinate any remaining work with ONTC and perform 
such work in the manner and at the times required by ONTC while maintaining full continuous 
operation of the Place of the Work. 

Payment of Holdback Upon Substantial Performance of the Work 

80. Forty-five days after the publication of the Certificate of Substantial Performance, the Contractor 
shall submit an application for payment of the holdback amount and the following: 

(a) a statutory declaration stating that all accounts for labour, subcontracts, products, 
Construction Equipment and other indebtedness which may been incurred by the 
Contractor in the Substantial Performance of the Work and for which ONTC might be held 
responsible have been paid in full, except for amounts properly retained as a holdback or as 
an identified amount in dispute; 

(b) a written declaration that no notices of lien have been received by the Contractor; and 

(c) a Workplace Safety & Insurance Board Clearance Certificate. 
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81. After the receipt of the application and other documents, ONTC shall pay the holdback amount to 
the Contractor. 

Final Completion 

82. When the Work has, in the opinion of the Contractor, reached final completion, the Contractor shall 
submit a final invoice. 

83. In order for ONTC to approve the final invoice for payment, the following conditions must be met:  

(a) the Work has been fully completed in accordance with the Contract, including all Defects 
remedied to meet the Standard of Care and the requirements of the Contract, and all 
obligations of the Contractor to Subcontractors and anyone else related to the Work are 
fully satisfied; and 

(b) submit a Statutory Declaration to state that all accounts for labour, subcontracts, Products, 
Construction/Installation Equipment, and other indebtedness which may have been 
incurred by the Contractor in the Substantial Performance of the Work and for which ONTC 
might in any way be held responsible have been paid in full, together with a Workers’ 
Compensation Board clearance certificate. 

(c) Within 10 Working Days of the receipt of the notice under Section 82, ONTC’s 
Representative shall either approve the invoice for payment, or give the Contractor written 
reasons for not issuing the final payment, including particulars of any Defects in the Work 
required to be completed for the Work to reach final completion.  

 
PLACE OF THE WORK 

Access to Place of Work 

84. ONTC shall give the Contractor non-exclusive access to the Place of Work to enable the Contractor 
to carry out its obligations under the Contract, subject to the restrictions set out in the Contract. 

Conditions 

85. The Contractor represents to ONTC that it has familiarized itself with local conditions at and in the 
vicinity of the Place of the Work and shall comply with all applicable Laws, and has examined all 
reasonably available information relevant to the risks, contingencies and other circumstances having 
an effect on the Work, the Project Schedule/Contract Time or the Contract Price. The Contractor 
shall investigate and fully familiarize itself with the Place of the Work, the constraints of the 
location, weather conditions and ground conditions and all of the environmental undertakings as set 
out in the Contract or applicable Laws. 

Concealed or Unknown Conditions 

86. If ONTC or the Contractor discover conditions at the Place of the Work which are: 
 

(a) subsurface or otherwise concealed physical conditions which existed before the 
commencement of the Work which differ materially from those indicated in the Contract 
Documents; or 

(b) physical conditions, other than conditions due to weather, that are of a nature which differ 

materially from those ordinarily found to exist for such Work, 
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then the party that discovers such conditions shall give notice to the other party of such conditions 
before they are disturbed and in no event later than 5 Working Days after first discovering the 
conditions. 

87. ONTC’s Representative will promptly investigate such conditions and make a finding. If the finding is 
that the conditions differ materially and this would cause an increase or decrease in the Contractor’s 
cost or time to perform the Work, then ONTC’s Representative will issue appropriate instructions for 
a change in the Work as set out in Section 72. If ONTC’s Representative finds that the conditions at 
the Place of the Work are not materially different or that no change in the Contract Price or the 
Contract Time is justified, ONTC’s Representative will report the reasons for this finding to the 
Contractor in writing, and if the Contractor does not agree, this may be resolved in accordance with 
sections 144 to 146 (Dispute Resolution). 

88. If such concealed or unknown conditions relate to toxic and hazardous substances and materials or 
mould, the parties will be governed by the provisions of Section 92. 

Cleanup 

89. The Contractor shall maintain the Work in a safe and tidy condition and free from the accumulation 
of waste products and debris, other than that caused by ONTC or other contractors (other than the 
Contractor, Subcontractors, or their respective employees, consultants, representatives and agents). 

90. Prior to submitting notice for Substantial Performance of the Work in accordance with Section 75 
and/or prior to submitting its final invoice in accordance with Section 82, the Contractor shall 
remove waste products and debris, other than that resulting from the work of ONTC, other 
contractors (other than the Contractor or Subcontractors, or their respective employees, 
consultants, representatives and agents). The Contractor shall remove Products, tools, 
Construction/Installation Equipment, and temporary work not required for the performance of the 
remaining Work. 

Protection of Work and Property; Hazardous Substances; Mould 

91. Should the Contractor in the performance of the Contract damage the Work, the work of other 
contractors at the Place of Work, ONTC’s property or property adjacent to the Place of Work, the 
Contractor shall be responsible for making good such damage at the Contractor’s expense. 

92. If toxic or hazardous substances are brought onto the Place of the Work by the Contractor or 
anyone for whom the Contractor is responsible and without ONTC’s written approval, the 
Contractor shall promptly at the Contractor’s own expense: 

(a) take all necessary steps, in accordance with applicable legislation in force at the Place of 
Work, to safely remove and dispose the toxic or hazardous substances; 

(b) make good any damage to the Work, other contractors’ work, ONTC’s property or 
property adjacent to the Place of the Work as provided in Section 91; 

(c) reimburse ONTC for costs incurred in relation to investigation of the toxic or hazardous 
substances; and 

(d) indemnify ONTC as required by Sections 134 to 142 (Indemnity and Liability). 
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93. If the presence of mould at the Place of Work is caused by the Contractor’s operations under the 
Contract, the Contractor shall promptly, at the Contractor’s own expense: 

(a) take all reasonable and necessary steps to safely remediate or dispose of the mould; 
(b) make good any damage to the Work, other contractors’ work, ONTC’s property or property 

adjacent to the Place of the Work as provided in Section 91; 
(c) reimburse ONTC for all costs incurred in relation to investigation of the mould; and 
(d) indemnify ONTC as required by Sections 134 to 142 (Indemnity and Liability). 

 

DELIVERABLES 

94. All Deliverables shall be the sole and absolute property of ONTC as and when created. The 
Contractor shall, at the request of ONTC at the Contractor’s sole expense, promptly deliver any or all 
Deliverables to ONTC in such form as may be directed by ONTC. The Contractor waives all of its 
rights in and to the Deliverables, if any. The Contractor shall require its employees, consultants, 
representatives and agents and those of its Subcontractors to waive their Intellectual Property 
Rights and moral rights on similar terms as set out in the Contract. 

95. The Contractor shall be liable for and shall indemnify and hold harmless ONTC against any liability, 
whether direct or indirect, arising out of a claim by any third party against ONTC, alleging that such 
Deliverables infringes any third party Intellectual Property Rights. 

 

CONFIDENTIAL INFORMANTION AND INTELLECTUAL PROPERTY 

Non-Disclosure and Restricted Use 

96. Except as otherwise permitted in the Contract, the Contractor shall keep in confidence, any 
Confidential Information that it now has or that may come into its possession in the course of the 
Contract, including information marked “Confidential”, and shall not, without ONTC’s prior written 
consent, disclose the Confidential Information in any manner whatsoever, in whole or in part, and 
shall not use the Confidential Information for any purpose other than in connection with the Work. 
The Contractor may reveal or permit access to the Confidential Information only to Contractor 
Parties who need to know the Confidential Information, who must be advised of the confidential 
nature of the Confidential Information, who are directed by the Contractor to hold the Confidential 
Information in confidence and who agree to be bound by and to act in accordance with the terms 
and conditions of the Contract. The Contractor shall take all necessary precautions or measures to 
prevent improper access to, or use or disclosure of, the Confidential Information by such parties and 
agrees to be jointly and severally responsible for any breach of the Contract by any Contractor 
Parties.   

97. The parties acknowledge that ONTC is subject to the provisions of the Freedom of Information and 
Protection of Privacy Act (the “Act”), as amended from time to time.  Accordingly, any materials or 
information provided to ONTC through the performance of its obligations or as otherwise 
acquired or developed may be subject to disclosure or protection pursuant to the Act. 
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Contractor’s Background IP 

98. ONTC acknowledges that the Contractor remains the owner of all Intellectual Property Rights 
owned by or licensed to the Contractor prior to and after the date of this Contract, other than any 
Intellectual Property Rights arising from the Work (“Contractor Background IP”). 

99. The Contractor grants to ONTC a fully paid, non-exclusive, worldwide, transferable (with the right 
to assign and sub-license), royalty free, irrevocable, perpetual licence of the Contractor’s 
Background IP to use, make,  have made, import and export any of the Contractor’s Background IP 
to the extent necessary for ONTC to fully enjoy Deliverables for the Work, including for the 
purposes of repairing, maintaining or servicing (including the supply of replacement parts), or 
alterations, additions or expansions to the Work or the Place of the Work. 

100. ONTC may sub-licence the Contractor’s Background IP to any Person if for the purposes of 
providing services to, or performing work for, ONTC.  

Work IP 

101. All Intellectual Property Rights (including the Deliverables) arising from and relating to the Work 
(the "Work IP"), from its creation, vests in ONTC and is the sole and absolute property of ONTC as 
and when created. The Contractor assigns all of its rights in and to the Work IP, if any, to ONTC.  
The Contractor shall require Contractor Parties to assign their Intellectual Property Rights and 
waive their moral rights on similar terms as set out in the Contract. The Contractor shall cause its 
Subcontractors to include provisions to assign any rights in and to any Intellectual Property Rights 
and waive any moral rights that the Subcontractors may have in and to any Work IP, to ONTC 
without demand for additional consideration.  

102. The Contractor shall maintain the Work IP in confidence unless otherwise agreed in writing by 
ONTC. 

103.   The Contractor shall be liable for and fully indemnify and hold harmless ONTC against any liability, 
whether direct or indirect, arising out of a claim by any third party against ONTC alleging that the 
Work IP and its use by ONTC, infringes any Intellectual Property Rights. 

AUDITS 

104.   ONTC has the right to audit all financial and related records associated with the terms of the 
Contract and Contract Documents, including Deliverables, timesheets, reimbursable out of pocket 
expenses, materials, goods and Construction/Installation Equipment claimed by the Contractor. 

105.   The Contractor shall at all times during the term of the Contract and for a period of six years after 
the expiration or termination of the Contract, keep and maintain records of the Work performed 
pursuant to the Contract.  The Contractor shall at its own expense make such records available for 
inspection and audit by ONTC at all reasonable times and without prior notice. 

RISK AND TITLE 

106. Title to all Work, including the Deliverables and other items supplied by the Contractor or its 
Subcontractors, completed or in the course of completion and all goods processed for this Work, 
except tools and equipment owned or rented by the Contractor or Subcontractors and not 
intended to be incorporated into the Work, shall become the property of ONTC upon the earlier 
of payment by ONTC on account for such item or delivery to the Place of Work.  Notwithstanding 
the foregoing, until final completion of the Work and ONTC taking possession and control of the 
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Work, the Contractor shall retain all risk with respect to and be responsible for: (a) all items 
supplied by ONTC, the Contractor or its Subcontractors that are to be incorporated into the Work 
or used in performing the Work; and (b) any Work completed or in progress. 
 

INSURANCE, WORKERS’ COMPENSATION AND TAXES 

Insurance                    

107. Without restricting the generality of the provisions in Sections 134 to 142 related to indemnification, 
the Contractor shall obtain, and for as long as this agreement is in effect, maintain, pay for and, upon 
request by ONTC from time to time, provide evidence, satisfactory to ONTC, of the following insurance 
coverages, all taken out with insurers licensed to transact insurance business in Ontario and 
satisfactory to ONTC:   

(a) Commercial General Liability Insurance:   

i. Including “Ontario Northland Transportation Commission” as an additional insured,   
ii. To a limit of not less than five million dollars ($5,000,000) inclusive per occurrence,  
iii. with no limitations on or exclusions from coverage arising from working on or around 

railway property, 
iv. Including bodily injury, personal injury, death and damage to property, including loss of use      

thereof,   
v. In a form satisfactory to ONTC, and  
vi. Endorsed to provide ONTC with not less than thirty (30) days’ notice, in advance, of any 

cancellation, change or amendment restricting coverage;  
 

(b) Automobile Liability Insurance:   

i. In respect of licensed vehicles,   
ii. To a limit of not less than two million dollars ($2,000,000) inclusive per occurrence,  
iii. Including bodily injury, death and damage to property,  
iv. Endorsed to provide ONTC with not less than thirty (30) days’ notice, in advance, of any 

cancellation, change or amendment restricting coverage, and  
v. In the following forms:  standard owner’s form automobile policy providing third party 

liability and accident benefits insurance and covering licensed vehicles owned or operated 
by or on behalf of the Contractor, and standard non-owned automobile form policy 
including standard contractual liability endorsement;   
 

108. If any of the foregoing policies expire during the term of this agreement, the Contractor shall renew 
or replace them and, within sixty (60) days after such expiry, provide to ONTC certificates (originals, 
signed by authorized insurance representatives) of the renewed/replaced insurance.   

109. The Contractor shall ensure that all the foregoing insurance is primary and does not call into 
contribution any other insurance coverage available to ONTC. The Contractor shall not do or omit 
to do anything which would impair or invalidate the insurance policies.   

110. If the Contractor fails to take out or maintain the above-described insurance, ONTC may, in its 
discretion, terminate this agreement immediately or take over and maintain such insurance, 
whereupon the Contractor shall immediately pay to ONTC any premium paid by ONTC for such 
insurance. 
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Workers’ Compensation  

111. The Contractor shall ensure all of its and its Subcontractors' employees, consultants, 
representatives and agents and visitors attending at the Place of the Work, or any of them who 
perform Work but do not attend at the Place of the Work, are registered for workers' 
compensation coverage. The Contractor shall be liable for and shall indemnify and hold harmless 
ONTC from all workers' compensation assessments due by the Contractor in relation to the Work. 

112. The Contractor shall provide to ONTC a current certificate under the WSIA confirming that the 
Contractor has complied with its obligations under the WSIA and whenever a certificate has expired 
and been replaced with a new, current, certificate, the new certificate shall be provided to ONTC. 

Taxes 

113. Where ONTC is entitled to an exemption or a recovery of sales taxes, customs duties, excise taxes 
or value added taxes applicable to the Contract, the Contractor shall, at the request of ONTC, assist 
with application for any exemption, recovery or refund of all such taxes and duties and all amounts 
recovered or exemptions obtained shall be for the sole benefit of ONTC. The Contractor agrees to 
endorse over to ONTC any cheques received from the federal or provincial governments, or any 
other taxing authority, as may be required to give effect to this paragraph. 

WARRANTY 

Warranty Period 

114. The Contractor warrants the Work free from Defect for a period of two years (the “Warranty 
Period”). If a Defect is discovered during the two year warranty period, the Contractor shall, at its 
own risk and expense, re-perform the Work to correct the Defect and be responsible for redesign 
costs, reconstruction costs and costs related to damages arising from such Defect. 

115. If the Contractor fails to promptly re-perform a Defect or to commence such re-performance, upon 
written notice to the Contractor, ONTC may, in its sole discretion, either proceed to remedy the 
Defect itself or contract a third party to remedy the Defect (including redesign costs, reconstruction 
costs and costs related to damages arising from such Defect). The Contractor shall be liable to and 
shall indemnify ONTC for any and all reasonable costs and expenses incurred by ONTC in remedying 
the Defect that are not in excess of the Warranty Holdback. 

116. The Contractor further warrants any and all remedial work it performs for a further period of 2 
years from completion of the remedial work, but in any event, no longer than a period of 3 years 
from the discovery of the original Defect.   

117. Acceptance of the Work by ONTC shall not relieve the Contractor from any responsibility for 
Defects. 

118. At the time of delivery and for the duration of the warranty period, the Contractor warrants that 
the Work shall: (a) be free of all claims and encumbrances (including any liens); (b) be of good quality 
and workmanship, incorporate only new material and be free of deficiencies and defects (including 
latent defects) of design, material, quality, non-infringement, workmanship and title; (c) comply with 
industry accepted standards and practices; (d) comply with all applicable legislation and all 
specifications, drawings, samples, and other description provided by ONTC; and (e) be fit for the 
intended purpose.  
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119. ONTC shall benefit from all legal and manufacturer’s warranties available in connection with the 
products installed by the Contractor, which shall include: 

(a) A twenty year labour and material warranty, non-prorated, on the non-membrane material; 
and, 

(b) A two year warranty on the membrane material, which will include a requirement that the 
membrane manufacturer will provide an annual inspection for the life of the warranty.   

The Contractor shall assign all such warranties to ONTC on the same terms in which these warranties 
have been provided to the Contractor.  The Contractor shall cooperate with ONTC in the enforcement 
of the assignment and the warranties against the manufacturers. 

Warranty Holdback 

120. ONTC may, at its discretion, require a warranty holdback, in the amount of 2.5% of the of the value of 
the Work completed from time to time, to guarantee the Contractor’s obligation to correct Defects in 
the completed Work for two years after completion of the Work (the “Warranty Holdback”).  ONTC 
may retain the Warranty Holdback from any payments owing to the Contractor.   

 
121. One year and eleven months after completion of the Work, the parties shall prepare a final list of 

Defects in the Work.  The Contractor shall correct those Defects immediately.   

122. Two years after completion of the Work, ONTC may retain the portion of the Warranty Holdback it 
believes necessary to remediate any remaining Defects, and, after remediation of the Defects, shall 
return any balance of the Warranty Holdback to the Contractor, without interest.   

FORCE MAJEURE 

123. If the performance by either Party of its obligations under the Contract is prevented, substantially 
restricted, or rendered impossible by Force Majeure, the obligations of the party affected by Force 
Majeure shall be suspended and deferred for the duration of the Force Majeure, and non-
performance of such obligations shall not be a breach of the Contract or give rise to any claim for 
damages or result in any increase to the Contract Price, and such party shall not be liable for any 
non-performance of such obligations. 

124. The party claiming Force Majeure shall promptly give the other party notice with reasonably full 
particulars of the Force Majeure and use its reasonable efforts to overcome the effects of Force 
Majeure and resume performance of its obligations. 

125. If ONTC has given a notice of a Force Majeure, or if ONTC’s Representative agrees with the 
Contractor's notice of Force Majeure, then ONTC shall: 

(a) cause or permit the Contractor to complete the Work, with such time adjustments to the 
Project Schedule as are required by the Force Majeure and as documented in a Change 
Order; or 

(b) suspend the Work in accordance with this Contract. 
 

126. If the Contractor gives notice of a Force Majeure and the non-performance of any obligation 
affected by such Force Majeure continues for a period longer than 30 days, ONTC may terminate 
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the Contract by notice in writing to the Contractor. ONTC shall pay the Contractor for the Work 
performed to the date of termination.   

SUSPENSION AND TERMINATION 

Suspension 

127. ONTC may suspend the Work at any time and for any reason upon providing notice to the 
Contractor and such notice having immediate effect (unless stated otherwise). At the end of the 
suspension period, ONTC and the Contractor may negotiate in good faith any adjustments to the 
pricing and the Project Schedule/Contract Time to account for the time in which the Work was 
suspended.  The Contractor shall not be entitled to any adjustment where the suspension was a 
result of any act or omission of the Contractor. 

Termination without Cause 

128. ONTC may, at its sole and absolute discretion and without cause, terminate the Contract upon 
written notice to the Contractor and the Contractor shall cease the performance of the Work 
effective on the date specified in that notice. 

Contractor Default 

129. The Contractor is in default under the Contract if any of the following occurs: 

(a) the Contractor becomes insolvent or makes a general assignment for the benefit of its creditors, 
enters into a plan of arrangement for the benefit of its creditors or otherwise acknowledges its 
insolvency or if a bankruptcy or receiving order is filed or made against it; 

(b) the Contractor commits a breach of the health and safety plan and policies applicable to the Place 
of the Work; 

(c) the Contractor abandons the Work for a period which exceeds 7 days from receipt by the 
Contractor of a written request to return to the Place of the Work; 

(d) the Contractor assigning the Contract or any right or obligation under the Contract or 
subcontracting the Work without the prior written consent of ONTC; or, 

(e) the Contractor committing a breach of any of the terms of the Contract (other than a breach 
already referred to in this Section), and upon receiving notice of such breach from ONTC, the 
Contractor failing to remedy such breach within 30 days after receipt of notice from ONTC of the 
breach, 

in which case, ONTC shall be entitled to immediately terminate this Contract upon providing notice to 
the Contractor and/or exercise any one of its rights in Section 130. 

Termination by ONTC for Default 

130. Upon the occurrence of a Contractor default, provided ONTC has given the Contractor notice to, 
ONTC may, without prejudice to any of its other rights and remedies, do any or all of the following 
in its sole discretion: 

(a) terminate the Contract in its entirety by written notice having immediate effect; 



Roof Removal and Replacement Agreement   

 

Page 23 of 29 

 

(b) take any action ONTC considers appropriate to rectify or attempt to rectify the Contractor’s 
default (but shall not be obligated to do so) and all costs and expenses incurred by ONTC in 
rectifying or attempting to rectify the Contractor’s default, together with interest thereon, shall 
be payable by the Contractor on demand. Such action by ONTC shall not be deemed a termination; 

(c) take possession of all goods and the Contractor's equipment, materials and plant and shall have 
the right to use the same to complete, or arrange to have completed, the Work; 

(d) withhold all further payments to the Contractor, subject to ONTC’s rights of set off, and use any 
amounts being then withheld for any purpose to advance the Work, and upon final completion, 
recover from the Contractor any liability incurred or suffered by ONTC as a result of, or arising out 
of, or in any way in connection with, the Contractor default; and 

(e) recover all legal costs and expenses incurred by ONTC (on a full indemnity basis) associated with 
any such termination. 

ONTC Default 

131. ONTC shall be in default under the Contract if any of the following occur: 

(a) ONTC becomes insolvent or makes a general assignment for the benefit of its creditors, enters 
into a plan of arrangement for the benefit of its creditors or otherwise acknowledges its 
insolvency or if a bankruptcy or receiving order is filed or made against it; or 

(b) ONTC fails to make an undisputed payment that is due and payable within the payment period 
in accordance with the Contract and upon receiving notice of such breach from the Contractor, 
ONTC failing to remedy such breach within 20 Working Days of notice of such breach, 

 in which case, the Contractor, shall be entitled to immediately terminate this Contract upon 
providing notice to ONTC.    

On Termination 

132. If the Contract is terminated under Sections 128 or 131, ONTC shall pay the Contractor all 
undisputed invoices due to the Contractor for Work performed in the relevant period, together 
with reasonable and auditable demobilization costs and other direct costs the Contractor 
reasonably incurs (and provides satisfactory evidence for) in terminating the Contract, including 
reasonable cancellation fees payable to its Subcontractors.  The amount to be paid under this 
Section is the Contractor’s sole claim for payment for termination under Sections 128 or 131. 

133. If the Contract, in whole or in part, is terminated: 

(a) the Contractor shall immediately deliver to ONTC all the Deliverables and all other 
documents and work product arising in connection with the Work, completed or in 
progress; 

(b) the Contractor shall effect an orderly transition to any contractor replacing the Contractor 
for the completion of the Work; and, 

(c) as directed by the ONTC’s Representative, remove from the Place of the Work any property 
of or in the possession or control of the Contractor prior to the effective date of termination 
other than property belonging to ONTC or to be incorporated in the Work.  ONTC may, 



Roof Removal and Replacement Agreement   

 

Page 24 of 29 

 

without any liability whatsoever and at the Contractor’s sole expense, remove or dispose 
of any such property left at the Place of the Work after such date.  and 

INDEMNITY AND LIABILITY 

134. Except for the representations and warranties and conditions expressly set out in this Agreement, 
ONTC hereby excludes any and all representations, warranties and conditions of any kind, express or 
implied, including any implied warranty of merchantability or fitness for a particular purpose. 

135. The Contractor shall indemnify ONTC and ONTC Insiders and save them harmless from and against any 
and all Losses which may arise by reason of the exercise of the responsibilities and obligations 
contained herein by the Contractor or as a result of any breach of the terms of this Agreement by the 
Contractor or by any act or omission of the Contractor or its Insiders or those for whom the Contractor 
is at law responsible, including all legal costs and expenses reasonably incurred by ONTC in connection 
with the defence or settlement of any such claim, unless such claim or damage is caused by the 
negligent act or omission of ONTC or its Insiders.  The Contractor shall, at ONTC’s election, either 
assume the defence of every proceeding brought in respect of such Loss, or cooperate with ONTC in 
the defence, including providing ONTC with prompt Notice of any possible Loss and providing ONTC 
with all information and material relevant to the possible Loss. For the purpose of enforcement of this 
indemnity, ONTC is acting as agent and trustee for the ONTC Insiders. 

136. The Contractor shall not be liable for any Loss arising from errors or omissions in any of the information 
which is supplied to the Contractor by ONTC. 

137. The Contractor shall save and hold harmless and indemnify ONTC and its Insiders for all Losses paid, 
sustained or incurred by ONTC or its Insiders to the extent caused by the infringement of any patent, 
trademark, copyright or other proprietary right by anything provided to ONTC in the performance of 
the Services. 

138. The Contractor shall make full and complete compensation for any bodily injury or death to any person 
and for any damage caused to ONTC's physical property by the Contractor’s act or omission or that of 
any of its Insiders or those for whom it is at law responsible.  

139. The Contractor waives against ONTC and ONTC Insiders any claims of any kind whether directly or 
indirectly arising out of or connected with the existence of this Agreement or for any injury to or death 
of any person or for any loss of or damage to any property belonging to the Contractor or its 
employees, servants, agents, invitees, licensees, contractors or visitors and for any loss or damage of 
the Contractor unless caused by the negligent act or omission of ONTC or its Insiders. 

140. Notwithstanding any other provision of this Agreement, ONTC shall not be responsible for indirect, 
consequential, special, incidental or contingent damages of any nature whatsoever, including loss or 
revenue or profit or damages resulting from interruption of service or transmission. This limitation shall 
apply regardless of the form of action, damage, claim, liability, cost, expense or loss, whether in 
contract (including fundamental breach), statute, tort (including negligence), or otherwise, and 
regardless of whether ONTC has been advised of the possibility of such damages.  

141. The Contractor shall be solely responsible for its employees throughout the term of this Agreement, 
and shall indemnify ONTC and its Insiders from all claims, demands, settlement, action or proceeding, 
arising from any health, medical disability or similar claims which the Contractor or any of the 
Contractor’s Insiders may have during or after the term of this Agreement. 
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142. Notwithstanding anything else in this Agreement, any express or implied reference to ONTC providing 
an indemnity or any other form of indebtedness or contingent liability that would directly or indirectly 
increase the indebtedness or contingent liabilities of ONTC, whether at the time of execution of this 
Agreement or at any time during the term, shall be void and of no legal effect in accordance with s.28 
of the Financial Administration Act, R.S.O. 1990, c. F.12. 

143. Sections 134 to 142 shall survive the expiry or termination of this Contract. 

 
DISPUTE RESOLUTION 

Negotiation 

144. The parties shall seek to resolve in good faith any dispute. If the parties cannot resolve any such 
dispute or difference within 15 Working Days, or within such longer period as the parties may 
subsequently agree, then it shall be submitted to their respective senior representatives for 
resolution. 

 

Arbitration 

145. If the parties fail to reach agreement within 15 Working Days, or such other period as the parties 
may agree, then all matters in dispute under the Contract that are not resolved by the parties will 
be submitted to arbitration under this Section by an arbitrator appointed  by agreement of the 
parties.  

146. The arbitration shall be conducted in accordance with the Arbitration Act 1991 by one arbitrator. 
The language of the arbitration shall be English. The determination of the arbitrator is final and the 
award rendered may be enforced by judgment of any court having jurisdiction or application may 
be made to such court for acceptance of the award and an order of enforcement, as the case may 
be. 

HEALTH AND SAFETY 

147. The Contractor acknowledges that he will fulfill all obligations and requirements of the “constructor” 
for the Work for the purposes of the Canada Labour Code and the Ontario Occupational Health and 
Safety Act and have complete and sole responsibility for all health and safety matters at the Place of 
the Work.  The Contractor shall comply with all health and safety instructions and rules established 
by ONTC from time to time.  The Contractor shall comply with ONTC’s Contractor Health and Safety 
Policy and its own Health and Safety Plan. 

148. The Contractor shall comply and shall ensure that it, its Subcontractors and their respective 
employees, consultants, representatives and agents comply with safe work practice for the Work and 
shall be responsible for compliance by them. 

PRIOR SERVICES OR WORK 

149. Any aspect of the Work provided for herein which has been performed by the Contractor prior to 
the execution of this Contract and any payment made by ONTC for such work shall be deemed to 
be subject to and performed and paid under this Contract. 

GENERAL 
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150. No Waiver:  No waiver by a party of any breach by the other party of any of its covenants, 
agreements or obligations in this Agreement shall be a waiver of any subsequent breach or the 
breach of any other covenants, agreements or obligations, nor shall any forbearance by a party to 
seek a remedy for any breach by the other party be a waiver by the party of its rights and remedies 
with respect to such breach or any subsequent breach. The subsequent acceptance of any 
remittances from the Service Provider by ONTC shall not be deemed a waiver of any preceding 
breach by the Service Provider regardless of ONTC’s knowledge of such preceding breach at the 
time of the acceptance of such compensation.  

151. Relationship:  Nothing contained in this Agreement shall be deemed or construed by the parties 
nor by any third party as creating the relationship of principal and agent, landlord and tenant, or of 
partnership or of joint venture between the parties. 

152. Governing Law:  This Agreement shall be governed by and constituted in accordance with the laws 
in force in the Province of Ontario excluding any conflict of laws principles.  The Parties hereby 
irrevocably attorn to the exclusive jurisdiction of the courts of the Province of Ontario for any legal 
proceedings arising out of this Agreement or the performance of the obligations hereunder. 

153. Severability:  Should any section or part or parts of an section in this Agreement be illegal or 
unenforceable, it or they shall be considered separate and severable from the Agreement and the 
remaining provisions of this Agreement shall remain in full force and effect and shall be binding 
upon ONTC and the Service Provider as though such section or part or parts thereof had never been 
included in this Agreement.    

154. Survival: In addition to those provisions which are expressly stated to survive the termination or 
expiration of this Agreement, the provisions of this Agreement that are by their nature intended to 
survive termination or expiration of this Agreement shall continue in full force and effect 
subsequent to and notwithstanding termination or expiration until or unless they are satisfied.  

155. Notice:  Any notice, consent, acceptance or approval required or permitted to be given in 
connection with the Contract shall be in writing and shall be sufficiently given if delivered to the 
recipient party if sent to such address of the party set out below by personal delivery, email, courier 
service or fax.   

Notice to ONTC at:    Notice to the Contractor at: 

Ontario Northland     
555 Oak Street East     
North Bay ON  P1B 8L3     
Attention: Ed Rowley     
T:  705-472-4500 X 351    T:  
E:  Ed.Rowley@ontarionorthland.ca   E:  
F:  705-472-4267     F:  

 
Any notice delivered or transmitted to a party shall be deemed to have been given and received 
on the day it is delivered or transmitted, provided that it is delivered or transmitted on a Working 
Day. 

156. Assignment and Enurement:  The Contractor may not assign this Agreement (or the proceeds 
thereof) or subcontract its obligations under this Agreement without the express consent of ONTC, 

mailto:Ed.Rowley@ontarionorthland.ca
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which consent may be withheld or conditioned in ONTC’s sole and absolute discretion.  This 
Contract enures to the benefit of and it is binding upon the parties and their respective successors 
and permitted assigns. 

157. Counterparts:  This Agreement may be executed and delivered by facsimile or electronic transmission 
and the parties may rely upon all such facsimile or electronic signatures as though such facsimile or 
electronic signatures were original signatures. This Agreement may be executed in any number of 
counterparts and all such counterparts shall, for all purposes, constitute one agreement binding on 
the parties.  

 

 

 

 

 

IN WITNESS WHEREOF the parties have executed this Contract;  

 

 

ONTARIO NORTHLAND TRANSPORTATION 

COMMISSION 

  

 

By:   

     Corina Moore, President 

 

By:   

     Donna Jaques, Secretary 

By:  ____________________________ 

      Name: 

      Title: 

 

 

By: ____________________________ 

      Name: 

      Title: 

Date: Date: 

We have authority to bind the Corporation I/We have authority to bind the Corporation 
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Schedule A – Contract Price and 
Schedule 
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Schedule B– Scope of Work  

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 




